UBND QUAN LONG BIEN
TRUONG TIEU HQC PHUC LOI

QUY TRINH QUAN Li HQC SINH
I. Muc dich :

Quy dinh cé4ch thirc kiém soét cac hoat dong lién quan dén viée tiép nhan
hoc sinh trong céac gio hoc, gitr ban tra, quan 1y hoc sinh trong viée dua, don tai
Truong Tiéu hoc Phuc Loi.

II. Pham vi ap dung:
CB, GV, NV, HS, CMHS Truong Tiéu hoc Phuc Loi.
IIL. Trach nhiém ap dung, tai liéu tham khao:

Trach nhiém ap dung: Truong Tiéu hoc Phiic Loi, céc phong hoc, phong
chirc nang, nha thé chat.

Tai liéu tham khao: Diéu 1¢ Truong tiéu hoc, Quy ché lam vidc, Noi quy
hoc sinh.

IV. Thuit ngir va dinh nghia:
BGH: Ban giam hiéu

NVYT: Nhan vién y té

GV: Gido vién

GVCN: Giao vién chll nhiém
GVBM: Gido vién b6 mén
CMHS: Phu huynh hoc sinh
QLBT: Quan ly ban trt

V. Noi dung Quy trinh:

CAC : X
BUGC THOI GIAN NOI DUNG

Dph HS |Tx 7h30 dén | Nhén vién bao vé bao quat céng truong, quan li khong

dau gio tai | 7h45 dé hoc sinh ra ngoai khu vuc cong.

truwd L .
ruong (T tha 2 Sién + CMHS dua con vao truong an toan, HS choi tu do

thir 6 hang tuan) | trong khu vyc truong.

+ B0 phén Béo vé€ truc ban = quan sat tinh hinh, huéng
dan HS, CMHS thyc hién theo ndi quy trudong hoc.

+GV TPT, NVYT phdi hop xtt Iy céc sy viée phat sinh
lién quan téi cong tac an toan ctia HS trong qua trinh

vui choi tu do.

Quan ly Tr 7h30 d&én |GV day tiét 1, tiét 5 diém danh hoc sinh.




HS trong
thoi gian
hoc tap va
tham gia
cac hoat
dong tai
treong

7h45

Tu 14h00 dén
14h40

Lién hé t6i GVCN hodc CMHS nhitng trudng hop vang
mat khong li do.

Ghi si s6 HS c¢6 mat trén bang 16p.
GVCN cép nhat si s6 HS trén PINO.

Tur 8h40 -16h35

(Tht 5 va thtr 6
hang tuan)

Tu 8h40 -17h00

(Tt the 2 dén
thir 4 hang tuén)

- GV day tir tiét 2 dén tiét 8 thyc hién diem danh HS
theo si so dugc ghi trén bang 16p.

- Lién hé t6i GVCN hogc GV day tiét 1, tiét 5 néu thiéu
HS. Biao BGH truc vé tinh trang HS thiéu:

+ Trudng hop HS ving mit khong c6 1i do, GVBM béo
truc tiép GVCN, GVCN tryc tiép lién lac téi CMHS
nim bét thong tin cy thé vé HS, bao cdo nha truong qua
s6 liéu diém danh hang ngay (NVYT tong hop)

+ Trong qua trinh HS tham gia hoc tép va hoat dong tai
trudng, GVCN, GVBM phdi hop chit ché& quan Iy HS
tai cac gio hoc trong 16p, GVBM quan ly HS tir phong
hoc van hoa lén phong bd mén, phdi hgp GVCN,
NVYT xtr Iy kip thoi cac hién tugng li€n quan strc khoe
cua HS

+ Trong gio Hoat dong tap thé, gio ra choi, dau gio

hoc sang, dau giv hoc chiéu: GV TPT c6 trach nhiém
giam sat hoat dong vui choi cua HS, phéi hop sét sao

v6i GVCN, NVYT trong xtr ly cac truong hop phat. _,\

sinh lién quan sttc khoe cua HS. Béo céo kip thoi BGH
v6i cac truong hgp TNTT phat sinh.

Te 11h00 dén
13h40

(T the 2 dén
thtr 6 hang tuan)

- GV QLBT Ién 16p nhén ban giao tir GVCN, ki vao scv)"ﬁ
ban giao HS. GVBM day tiét 4 can quan li HS téi khi~
c6 GVQLBT dén nhan sO luong HS an ban tra theo s&7
lugng ban giao trong s0.

+ Pém sb HS tai 16p.
+ Pém s6 HS khi ngbi an.
+Pém sb HS khi ngi.

+ Ghi SL va ki s6 ban giao HS. (Ca GVCN ciing thuc hién
budc nay)

- BGH truc bao quat 100% cac phong hoc ban trl, giam
sat viéc GV quan li HS.

- Ban bén tru kiém tra si s6 HS tai phong ngti theo lich.
- Mt s6 luu ¥ trong gio in va ngi trua ciia HS:
+ GVCN (GV dugc phan cong chdm séc ban tru) co




trach nhi€ém quan ly hoc sinh an toan; phéi hop chit ché
gitta GV trong trua — GVCN — TPT — NVYT dam bao
stc khoe va an toan cho HS.

+ Truong hop HS khong tham gia ban tr: Bao vé truc
giam sat HS ra vao cong theo quy dinh; truomg hop
CMHS d6n con dot xuat phai c6 su bao ldnh cua
GVCN.

+ Cac truong hop HS do nhing li do dot xuét, xin vé
som trong ngay, CMHS c6 trach nhiém thong tin tryc
tiép GVCN, théng nhét gitra GVCN — CMHS cam két
dam bao an toan cho HS.

+ Céc truong hop HS ¢ 1i do vé mit sitc khoe hodc
TNTT can diéu tri khan cdp, GVCN, GVBM phdi hop
NVYT trao d6i nim bit tinh hinh; GVCN, NVYT
thong nhét théng tin truc tiép véi CMHS dén con vé
diéu tri, nha truong phdi hop sat sao véi CMHS dam
bao an toan cho HS.

+ Cac trwong hgp CMHS giri thude cho HS udng,
chi ¢c6 GVCN dwoc nhian, GVCN goi dién trao doi ky
véi CMHS vé viéc HS phai udng thudc, yéu ciu
CMHS gitri kém theo don cua bac sL. Néu CMHS
khong minh chirng dia, GVCN yéu ciu CMHS don
con vé nha dé diéu tri va khéong cho HS udng thudc
tai lop.

+ T4t ca céc truong hop trén, GVCN, NVYT can béo
cao BGH dé nam bat va xur ly kip thoi).

Tra HS
vé CMHS

sau ngay
hoc tap tai
treong

Tu 16h30 dén
17h00

+ CMHS d6n con tai truong trong thoi gian quy dinh.
Muén nhat sau 15 phut tinh tir khi tan hoc ,
+ Truong hop qua thoi gian quy dinh (sau 17h15) ma
HS khéng c6 CMHS dén, GVCN (GVBM) thong nhét
v6i CMHS phuong an guri con, dam bao tra HS an toan
> Luc nay CMHS chiu trach nhiém vé an toan cua con.

VI. H6 so lwru:

$6 theo i HS do NVYT theo dbi
So6 theo ddi ban trd do GVCN quan ly
Lich cong tac cia BGH

So6 nhat ky ctia GV

S6 lién lac dién tir PINO

Danh sach HS




