PHONG GD&DT QUAN LONG BIEN  CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG MN THACH CAU Dge lip - Ty do - Hynh phic

Sé:ﬁ?/l\'ll- MNTC Long Bién, l:yd;/'}’llu}rrgy nam 2022

KE HOACH
TRIEN KHAI THU'C HIEN NHIEM VU € ONG TAC THANG 10/2022
CUA TRUONG MAM NON THACH CAU

Kinh guri: Céc dong chi CBGVNV truong Mam non Thach Cau;

1huc hién nhiém vy nam hoc 2022-2023, truomg MN Thach Céu xdy dyng Ké
hoc trién khai thye hién nhiém vy trong tim cong tac 10 ndm 2022 cuia nha truong nhu
sau:

i Noi dung cong vige Thoi Bj phin | Cinbj
gian thye | thye hién phy
hién trach

I | CONG TAC TUYEN TRUYEN, PHO BIEN GIAO DUC PHAP LUAT |

- T chirc cac hoat dong tuyén truyén,
TDTT, VHVN phu hop chao mimg ky ni¢m
68 ndm ngay giai phong Tha d6 (10/10/1954- Tuén 3
10/10/2022); ky niém ngay Lién hi¢p phu nir
Viét Nam ngay 20/10.

- Tuyén truyén t6i 100% doi ngi CBGVNV
va cha me hoc sinh thyc hién céc n$i dung +
Chi thi s& 16/CT-UBND ngay 07/9/2022 clia
UBND Thanh pho Ha Noi vé viéc ting
cudng trién khai cong tac xdy dung van héa
hoc dudng trén dia ban Thanh phd. D& én
“Xay dyng vén hda (mg Xir trong truong hoc
giai doan 2020-2025" theo ndi dung ké
hoach s& 335/KH-UBND ngay 25/9/2020
ctia Uy ban nhan dan quén Long Bién.

+ Phéi két hop véi CMHS td chirc “Ngay hoi
doc sach” cho bé dé hudng tng Ké hoach so

01/KH-BCD ngay 21/9/2022 cia Ban chi| Tyin |
dao xay dyng xa hoi hoc tap quan Long Bién

Trong
thdng

vé viée T chte “Tuén 1€ hudng (g hoc tap CBGVNVN
sudt doi” nam 2022. b/c Hi¢u
+ Tuyén truyén toi 100% CBGVNV thyc truong

hién t6t Cong van 1635/UBND-CA ngay
29/8/2022 cia Cong an quan Long Bién vé
viéc Mo dot cao diém tuyén truyén, tan cong
trén &p tdi pham mua ban, t6 chirc, chua chap
str dung tréi phép chit ma tly tai cdc co s¢
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kinh doanh ¢6 diéu ki¢n va dich vy nhay cam

vé ANTT; xir ly vi pham lién quan dén
"bong cudi" trén dja ban quiin Long Bién;
Thong bio s6 93/TB-CALB-AN ngay
26/8/2022 cla Cong an quin Long Bién vé
vige tuyén truyén phong ngira hoat ddng mua
ban thdng tin cd nhan c6 ddu hi¢u vi pham
phap ludit va thi doan hoat dong cua t9i pham
sir dung cong ngh¢ cao chiém doat tai san.

+ Thyc hién cho hoc sinh khéi MGL tham
quan dinh chua Thach Céu theo Ké hoach sb
400/KH-UBND ngay 15/9/2022 ciia Uy ban
nhin dan quin Long Bién v/v t§ chire cic
hoat dong gido duc truyén théng lich sir dja
phuomg va tb chirc cho hoc sinh tham quan,
tim hiéu cum di tich, lich sir van héa trén dia
ban quin Long Bién ndm hoc 2022-2023.

*+ Quin tri¢t 100% CBGVNV lam 6t cong
tic tuyén truyén tGi CMHS thyc hién tot
Cong vian 1683/UBND-YT ngay 08/9/2022
cua UBND quén Long Bién vé tap trung thuc
hién quyét liét céc bién phap phong chng
dich sot xuat huyét; Cong vin 1684/UBND-
YT ngay 08/9/2022 cia UBND quin Long
Bién vé viéc trién khai huong din sir dung
khau trang phong chong dich Covid-19 tai
noi cong cong (theo Quyét dinh sé 2447/QD-
BYT ngay 06/9/2022). Tuyén truyén toi
CMHS cho tré tham gia tiém phong vacxin
cho tré 5-12 tudi.

+ Trién khai t6i 100% CBGVNV va CMHS
vé Nghi quyét 17/2022/NQ-HDND ngay
12/9/2022 ctia Hoi dong nhan dan thanh phd
Ha Noi vé Quy dinh mitc hoc phi dbi véi céc
co s0¢ GDMN, GDPT coéng lap trén dia ban
thanh phé Ha Noi nam hoc 2022-2023 va
Nghi quyét 18/2022/NQ-HDND  ngay
12/9/2022 cua Hoi dong nhan dan thanh pho
Ha Noi vé Quy dinh co ché h trg hoc phi
dbi voi mot sb déi tugng tré em mam non va
hoc sinh phé thong cua thanh phd Ha N¢i
nam hoc 2022-2023.

Tuén 4

Ca thang

Ca thang

II

CONG TAC CHUYEN MON

Phat trién s lwong; phd cAip GDMN cho tré 5 tudi.

- Chi dao 100% cac 16p ting cudng td chie
cac HP nhim dong vién, khich 1& tré dén

Ca thang

Cac 16p

blc
HPCS
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trudng dam béo ty I¢ chuyén can chung.

- Dam bao st s6 tré/lop theo quy dinh, phan
dau dat chi tleu chuyén cdn 95% trd 1én ¢ lira
tudi 5-6 tudi va 87% trd 1én & cdc do tudi
khac.

- Nha truong chi dong ra sodt ty 1¢ tré Nha
tré va Miu gido ra 1op so vai tré mam non
trén dja ban Phudng dé danh gid sy huy dong
cua don vj so voi ty 1¢ ciia Quén tham muu
kip thoi véi lanh dao cép trén.

- Phéi hop voi UBND Phuong dé ra soat,
didu tra, théng ké s lidu phé cap GDMN
cho tré em 5 tudi trén dia ban ndm 2022. Huy
dong 100% tré 5 tudi ra lop Hoan thién bado
cdo PCGDMN dung do tudi: dam bao thoi
gian, so liéu chmh xac, cdp nhdp phan mém
diung tién do va s6 ligu chinh xdc, chudn bi
céc diéu kién don doan kiém tra cong tac Phé
cdp gido dyc cua B GDDT

Ca thang

Trong
thang

Cong tic nudi dwdng - chiim séc sire khoé -

phong tranh TNTT

- Tiép tuc duy tri thyc hién tot cong tac
phong chdng dich Covid-19, sOt xudt huyet
va céc dich bénh khac tai co s, chudn bi diy
du cac vat dung, nguyén liéu phong dich;
phan cong cdc b phan thyc hién nghiém tic
cac quy dinh; tang cudng téng vé sinh hang
ngay, hang tudn theo quy dinh.

- Ra soat bd sung danh muc thuoc t6i thiéu
va cdc trang thiét bi cia phong X té theo quy
dinh. B sung tranh tuyén truyen vé phong
chdng dich bénh, phac d6 so cap ciu, so do
phong chéng soc phan vé, bang theo doi sure
khoe tré... va cde didu kién vé cong tdc y té
truong hoc theo quy dinh.

- Ty kiém tra céc ké hoach va trién khai thye
hién cong tc y té hoc dubmg, T6 chire khim
stc khoé 14n 1 (yéu cdu dat ty 1¢ 100% tré
duge kham sirc khoe). Thong bdo két qua
kham stre khoe t¢i 100% phy huynh dé c6
bién phap phdi hop kip thoi.

- BGH ting cuong ty kiém tra cong tac
phong chdng dich bénh, v¢ sinh ATTP trong
nha truong. Phdi hop voi BDD CMHS kiém
tra GNTP va quy trinh che bién mén an cho
tré theo ké hoach va dot xuit.

Ca thang

Ca thang

Ca thang

Céa thdng

CBGVNV
b/c
HPCM
BGH
b/c
HPCM
b/c Xuyén HPCS
b/c Xuyén
b/c
HPCS
B/c Xuyén
b/c
HPCS
b/c HT
CBGVNV
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- Cht ddng bao cdo va thong tin kip thoi vé
tinh hinh dién bién bénh s6t xuét huyét, tay-
chin-mi¢ng (néu ¢é) véi Tram Y té Phuomg
va phong GD&DT theo quy dinh.

- Xay dyng ké hoach trudmg hoc an toan nim
hoe 2022-2023; thuong xuyén ra soat, kiém
tra céc gy co gy tai nan thuong tich dé
thay thé, bd sung, nhaim dam bao an toan cho
tré.

- Kiém tra, ra sodt toan bo cac phuorng ti¢n
va didu kién PCCC: Ciu thang, céc 161 thoat
hiém, binh ciru hoa, nguon nude, khu vui
choi cta tré... T6 chirc tap hudn cho 100%
CBGVNV va hoc sinh vé kién thirc PCCC,
ky niing thoét hiém va xir ly néu c6 su ¢ vé
PCCC,

- T6 chure kién tap quy ché cham soc tai 16p
DI, A3

- T6 chirc lién hoan ticc buffet mimng sinh
nhét cac bé va chao mimng 20/10.

Ca thang

Ca thang

Tuan 2

Tuén 3

BGH

BGH

CBGVNV

Ban dai dién
CMHS-
CBGVNV

Dlc
HPCS

Dlc
HPCS

Dlc
HPCS

b/c HT

Cong tac gido duc

- Tiép tuc xdy dung méi truong gido duc liy
tré lam trung tdm, khoa hoc, bd sung cdy
xanh trong 16p, khu v¢ sinh...Tao canh quan
su pham trong nha truong Séng - Xanh -
Sach - Pep, an toan va than thi¢n.

- Tiép tuc chi dao GV ting cudng (mg dung
CNTT duy tri thyc hién soan bai, gido an
dién tir. Ddy manh diéu hanh, quan trj nha
tru&mg trong diéu hanh trén méi trudng mang
va trién khai c6 hiéu qua cac hoat dong tai
truong, theo mo hinh THDT.

- X4y dyng va trién khai bdi dudmg chuyén
mdn nghiép vu, chuyén dé, k¥ ndng su pham,
ky nidng lmg dung CNTT cho CBGVNV...
phu hop véi déc thu cua trudng. Phat huy vai
trod cla td trudng chuyén mén, to trudng vin
phong va cdc khéi truorng trong ning cao
chét lugng sinh hoat td, nhém chuyén mén
nhim thuc hién tot nhiém vu trong tdm ctia
nam hoc...

- Chi dao céc 16p tang cuong t6 chirc céc

Ca thang

Ca thang

Trong
thdng

Trong

CBGVNV

CBGVNV

CBGVNV

D/c
HPCM

b/c HT

b/c HT
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hoat dong trai nghi¢m véi thién nhién; hoat
dong tai cdc phong chirc ning; tmg dung
phuong phép gido duc tién mn (Steam,
Montesori ) phu hop timg do lum va diéu
kién cia don vi. Xdy dyng va to chire céc
hoat dong tich hop, linh hoat gido duc “Vin
hoa chao hoi” cho tré.

- Cir CBGVNV tham gia ddy du cc budi
kién tap, tap huan chuyén mon, chuyén dé do
Sd, Phong t6 chuc (Theo lich thong bdo
riéng).

- Phat dong va trién khai t6 chirc Hoi thi quy
ché va GV day gioi, nhan vién nudi dudng
gioi cdp Truomg ding quy trinh, dan chu,
cong khai, minh bach.

- T) chirc “Ngay hoi siic mau” cho tré miu
gido.

thang

Trong
thang
theo lich

Tuin 3

Tuan 4

CBGVNV

CBGVNV

CBGVNV

GVNV

Plc
HPCM

b/c HT

b/c HT

b/c
HPCM

Cong tic kiém tra ndi bo

-Thyc hi¢n nghiém tic cong tic KTNB nha
truong theo ké hoach. Pam bao du ndi dung
va dung tién do.

Ca thang

Ban KTNB

b/c HT

111

Cong tdc quén ly:

- Xay dung va trién khai céc budc theo ding
quy trinh Ké hoach thu chi tai nha truong,
dam bao dung nguyén thc, ndi dung, doi
tugng va muc thu da duge céac cép lanh dao
phé duyét; Thyc hi¢n cong khai, minh bach,
hi¢u qua va tiét kiém trong viéc s dung
nguon thu. Thong bdo cong khai ké hoach
thu, chi trén cong thong tin di¢n tor cua
truong, bang tin cua 16p, cua truong... theo
ding quy dinh.

- Quén triét 100% CBGVNYV va phu huynh
trong truong thuc hién nghiém tic Thong tu
55/2011/TT-BGD&DT, trong dé déc bi¢t luu
y vé kinh phi hoat dong ctia Ban dai dién cha
me hoc sinh, tuyét déi khong loi dung danh
nghia Ban dai dién cha me hoc sinh dé thu
céc khoan thu ngoai quy dinh.

- Té chirc hop CMHS dau ndm hoc 2022-

2023 tai cdc nhom 16p.
- Ty gidm sat, kiém tra cong tac thu ddu nam

cta nha trudng va viée trién khai cong tac
thu cta gido vién phu trach céc 16p toi cha

Tuan 2

Trong
thang

Trong
thang
Tuan 2

CBGVNV,
D/c ké toan

CBGVNV
BGH

CBGVNV
BGH

b/c HT

b/c HT

b/c HT
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me¢ hoc sinh (GVCN cac 6p ky cam két voi
Hi¢u trudng, nghiém tic thye hi¢n cong tac
thu, khéng thu céc khoan ngoai vin ban quy
dinh).

- Luu trit va sip xép hd so diy du, khoa hoc
chudn bj dén Doan kiém tra vé cong tac
tuyén sinh, thu - chi ddu ndm, thuc hién
nhi¢m vu ndm hoc cta Phong, So GD&DT.

- BGH phéi hop véi Céng doan nha truong
td chitc Hoi nghi CBVC nidm hoc 2022 -
2023 theo hudng dan cia LDLD; Thong qua
du thdo Quy ché dan chu; quy ché thi dua
khen thuéng; bd sung quy ché chi tiéu noi bo
(néu c6), quy ché phdi hop...theo huéng din
cua LDLD.

- Xay dung ké hoach kiém tra ngi bo phai
phd hop tinh hinh thyc té tai don vi, theo
ding hudéng din cta Sd, phong GD&PT vé
huéng dan cong tic kiém tra ndi b truong
hoc ndm hoc 2022 — 2023. Thyc hién cong
khai ké hoach theo diing quy dinh.

- Nghiém tic trién khai hiéu qua Quy ché
dan chu trong truong hoc theo quy dinh,
cong khai moi hoat dong ctia nha trudng, dic
biét cac két qua binh xét thi dua, ché do
chinh siach cia CBGVNV hang thang, tuyét
dbi khong dé c6 don thu vuot cap.
-Tﬁéptucrasoétnhﬂldédéotaocﬂadéingﬁ
GV, xay dung 1§ trinh ndng ty 1§ GVMN dat
chuin trinh d6 dao tao Cao déng SPMN;
tuyén truyén, van dong GV tu xdc dinh va
xdy dung giai phap hoc tap, bdi dudng nang
cao trinh do chuyén moén ddp ung Ludt gido
duc 2019.

- Duy tri danh gid Hi¢u truong; Pho hi¢u
truéng; GVNV hang thang theo dung quy
dinh.

- Cin cr vao két qua thuc hién nhiém vu nam
hoc 2021-2022 va diéu kién thuc té dang ky
danh hiéu thi dua cua tap thé, ca nhan theo

Trong
thang

Ngay
01/10/2022

Tuén 1

Ca thdng

Ca thang
va thoi
gian tiép
theo

Trong
thang

Ngay
17/10/2022

CBGVNV
BGH

BGH va
Cong doan

BGH

CBGVNV

D/c Linh VT

CBGVNV

D/c Linh VT

b/c HT

D/c HT

b/c HT

b/c HT

b/c HT

b/c HT

b/c HT
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hudng din ciia HGi ddng thi dua khen thuong B
quan Long Bién nam hoc 2022-2023.

IV

Cl
ong tic khic ]

Cong tic phzit trién Ding -

- Tiép tuc bdi dudng doan vién wu ti dé gioi | Ca thang Cép uy

thi¢u cho Dang P/c pho

- Hoan thién hd so chuyén Dang chinh thirc BT

cho d/c Nhj ]

Cong doan:
__f_———ﬂ————_—‘_"'—'#_’__‘

- T6 chic t6t hoat dong Cong doan: Phat
dong doan vién tham gia cac phong trao hoi
thi do cdp trén phat dong va td chirc trién
khai cAp truong, lya chon PV tham gia thi
cdp Quan. Téng vé sinh toan truong hang
tuan, tham hoi doan vién cong doan 6m, dau,
hiéu, hi...

Cathang | BCH cong | Chu tich
doan Cb

Chi doan:

- Xay dung khung canh su pham nha truong . P/c BT
- Kiém tra chin chinh téc phong, 1& 16i lam Sk chi doan
viéc cua doan vién cdng doan theo dung Ca thang Poan TN

nguyén tic va chap hanh tot quy ché.

Cong tic bdo cdo:

- Thyc hién nghiém tac viéc danh gia hang
thang cua CBGVNV ding thoi gian quy Cathang | BGH-Van | P/c HT

2\
dinh. Téng hop bio céo PGD&DT theo ké thu )
hoach. ' i

] °

e

Trén day la Ké hoach thuc hién cong tac thang 10/2022 cta truong MN Thach
Ciu. Yéu chu cic dong chi CBGVNV nghiém tac thyc hién hi¢u qua; lya chQn cac
bién phap pht hop; phan cong nhi¢m vu cu thé cho timg thanh vién trong td, nhom
16p, 1o thoi gian dam bao hi¢u qua cong viée duge giao. /.

*Noi nhin:

- Phong GD&DT- dé bao cdo;
- Nhu trén;

- Luu VP
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