UBND QUAN LONG BIEN CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG TIEU HQC PHUC LQI DPoc 1ap - Tw do - Hanh phic
S6: 01/QP-THPL Phiic Loi, ngay 03 thang 01 nam 2024
QUYET PINH

Vé viéc phan cong nhiém vu cén b, gido vién, nhan vién
Hoc ky Il - Nam hoc 2023 - 2024

HIEU TRUONG TRUONG TIEU HQC PHUC LOQI

Can ciwr Ludt gidao duc nam 2019;

Can cir Ludt vién chire ngay 15/11/2010; Ludt Sira doi, b6 sung mét sé
diéu cia Ludt Can bd, cong chire va Ludt vién chire ngay 25/11/2019;

Can cit Nghi dinh 115/2020/ND-CP ngay 25/9/2020 ciia Chinh phii vé
quy dinh vé tuyén dung, sir dung va quadn 1y vién chirc;

Can cw Thong tw 28/2009/TT-BGDDT ngay 21/10/2009 cua B6 GD&DT
Ban hanh quy dinh vé ché dé lam viéc doi véi gido vién phé théng;

Can cuw Thong tw 08/2016/TT-BGD&DT ngay 28/3/2016 cua B¢
GD&PT qui dinh ché dé dinh mirc gio day cho gido vién, gidng vién lam cdn
bo cong doan khong chuyén trach trong cac co so giao duc cong lap thuoc hé
théng gido duc quéc dan;

Can cir thong tw 28/TT-BGDDT ngay 04/9/2020 ciia B6 GD&DT ban
hanh Piéu 1¢ truong Tiéu hoc;

Cén cit Nghi dinh 68/ND-CP ngay 17/11/2000 vé thiec hién ché do hop
dong mét sé logi cong viéc trong co quan hanh chinh nha nude, don vi dw nghiép;

Cdn cir vao céng van sé 03/VBHN-BGDPT ngay 23/6/2017 ban hanh
Quy dinh vé ché d¢ lam viéc doi véi gido vién phé théng;

Can cit Quyét dinh sé 4888/0P-UBND ngdy 24/7/2017 ciia UBND
thanh pho Ha Néi vé phé duyét danh muc vi tri viéc lam, ban mé ta cong viéc
va khung nang lwc vi tri viéc lam trong cdc co s6 gido duc phé théng, gido duc
mam non cong lap;

Can cu Quyet dinh sé6 14/2017/0P- UBND ngay 13/4/2017 cua UBND
thanh pho Ha Néi vé ban hanh Quy dinh vé phan cdp quan Iy té chire bg mdy
céng chire, vién chire, lao déng hop dong trong cdc don vi sw nghiép céng ldp
thuéc UBND thanh pho Ha Néi;

Can cwr vao cac van ban huong dan nhiém vu nam hoc cia Bé, S,
Quan, phong GD&DT quan Long Bién nam hoc 2023 - 2024;

Can cir vao ké hoach giao duc nam hoc 2023 - 2024 cua truong T iéu
hoc Phuc Loi;

Can cir vdo tinh hinh thuc té, nang lyc cua CBGVNV truong Tiéu hoc Phiic Loi.
QUYET PINH:
Piéu 1. Phan cong nhiém vu cho can bg, gido vién, nhan vién trong nha
truong hoc ky Il nam hoc 2023 - 2024 (cé biéu phéin céng kém theo).
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Piéu 2. Can bo, gido vién, nhan vién trong nha trudng cin clr vao nhiém
vu cu thé duoc phan cong c6 trach nhi¢m xay dung ké hoach hoat dong va
thyc hién ké hoach phu hop vai dac thu cong viée dugc giao.

Piéu 3. Ban giam hiéu, cac td chuyén mon, cic to chirc doan thé trong nha
trudng va nhitng ngudi c6 tén tai Diéu 1 chiu trach nhiém thi hanh quyét dinh nay.

Quyét dinh nay co6 hiéu lyc tir ngay ky va thay thé Quyét dinh di ban hanh
truoc day./.

Noi nhén: 7 HIEU TRUONG
- Phong GD&DT (dé b/c); _

- Can bo, gido vién, nhan vién (dé t/h); ~ 1

- Luu: VT (08). ba ki

Ngé Thi Minh Pha



PHAN CONG
Nhiém vu Can b0 - Gido vién - Nhan vién hoc ki Il - Nam hoc 2023 - 2024
(Ban hanh kém theo Quyét dinh so: 01/0P-THPL ngay 03/01/2024
ciia Hiéu truéng truong Tiéu hoc Phiic Loi)

I. BAN GIAM HIEU:

1. Quyén han, trach nhiém cia Ban giam hiéu:

- Hiéu truéng quan ly, chi dao va chiu trach nhiém truéc S6 GD&DT,
UBND quan, phong GD&DT quan Long Bién va trudc phap luat vé toan bo
hoat dong cua truong.

- Hi€u truong phan cong Pho Hiéu truong giup Hi€u truong quan 1y, chi
dao, xu ly thuong xuyén cac cong viéc trong linh vuc chuyén moén, nghiép vu,
cac hoat dong cua truong.

- Phé Hi€u trudng thay mat Hi€u trudng quan ly, chi dao va chiu trach
nhiém trude Hiéu trudng, trudc phap luat vé cac quyét dinh ctia minh, nhiing
cong viée thudce linh vuc phu trach va hoat dong dugce Hiéu truong phan cong.
Pbi v4i nhimg van dé moi, quan trong, phirc tap hodc nhay cam can xin y
kién Hiéu trudng trude khi quyet dinh. Khi thuc hién nhiém vu, néu c6 ndi
dung lién quan dén linh vuc do Phé Hiéu truong phu trach can chu dong, phdi
hop, ban bac xin ¥ kién cac TTCM. Néu TTCM c6 ¥ kién khac nhau thi bao
céo Hiéu truong quyét dinh.

- Phé Hiéu truang khéng giai quyét cac viéc ma Hiéu truong khdng phan
cdng hoic khéng uy quyén.

- Viéc dan doan GVNV va HS tham gia hoc tap, giao luu, thi dau VN-
TDTT, HSG.. trOng va ngoai truong, tly theo tinh chat t6 chic phong trao
hoat dong cua cac cap, Hi¢u truong sé phan cong chi dinh.

- Khi Hiéu trueong vang mat, Pho Hiéu truong dugc uy quyén thay mit
Hiéu truong diéu hanh toan bo cong viéc cua Hiéu trudng va chiu trach nhiém
nhu Hiéu trudng.

2. Phan cong trach nhiém cu thé ciia Ban giam hiéu:

2.1. Pong chi Ngé Thi Minh Phu - Hiéu truéng:

Thuc hién theo nhiém vu va quyén han dugc quy dinh tai myc 1 Piéu 11
ciia Thong tu s6 28/TT-BGDDT ngay 04/9/2020 ciia Bo GD&PT ban hanh
Piéu 1¢ truong Tiéu hoc.

Cu thé nhu sau:

1. Xay dung, to chtic bd may nha truong.

2. Thuc hién cac Quyét nghi cua HO1 déng truong dugc quy dinh tai
khoén ¢ muc 1 Piéu 10 cua Piéu 1& Truong tiéu hoc.

3. Xay dung chién lugc va ké hoach phat trién nha truong; 1ap ké hoach
va t6 chirc thuc hién ké hoach gido duc theo Cong vian 2345/BGDPT-GDTH
ngay 07/6/2021 cua BO GD&DT; duyét ké hoach day hoc cac mén, hoat dong
gido duc khéi 1; bao cdo, danh gia két qua thuc hién trude Hoi dong truong va
cac cap co tham quyén.



4. Thanh 1ap cac t6 chuyén mén, t6 vin phong va cac hoi dong thi dua
khen thudéng; hoi déng ki luat, hoi déng tur van trong nha truong; bo nhiém t6
truong theo ding quy dinh.

5. Thyc hién cac nhiém vu quan ly can bg, giao vién, nhan vién theo
dung quy dinh cua phap luat va huong dan ctia co quan quan ly gido duc; xay
dung ké hoach phat trién ning lyc nghé nghiép cho gido vién, nhan vién; dong
vién va tao diéu kién cho giao vién, nhan vién tham gia cac hoat dong ddi moi
gido duc; thuc hién danh gia, xép loai gido vién, nhan vién theo quy dinh cta
B6 GD&DT va UBND quén Long Bién; thuc hién cong tac khen thuong, ky
luat d6i v0i vién chire, nguoi lao dong; tham gia qua trinh tuyén dung, thuyén
chuyén, sap xép giao vién.

6. Quan 1y, tiép nhan hoc sinh, cho phép hoc sinh chuyén trudng; quyét
dinh ky luat, khen thudng hoc sinh; phé duyét két qua danh gia hoc sinh, danh
sach hoc sinh 1é€n 16p, luu ban; t6 chuc kiém tra cong nhan vi¢c hoan thanh
chuong trinh tiéu hoc cho hoc sinh trong nha trudng.

7. T6 chuc trién khai thuc hién chuong trinh gido duc pho théng cap tiéu hoc
theo quy dinh ctia Bo GD&DT; sach giao khoa, ndi dung giao duc cua dia phuong
theo quyét dinh cia UBND quan. Thuc hién quan Iy, sir dung va lua chon cac an
pham tham khao str dung trong nha truong theo quy dinh cia B GD&PT.

8. Quan 1y hanh chinh; quan 1y va ty chu trong viéc st dung cac ngudn
tai chinh, tai san cua nha truong theo quy dinh.

9. Thuc hién cac ché d6 chinh sach ctia Nha nuéc dbi véi can bd cong
chuc, vién chic - nguoi lao dong va hoc sinh; to chirc thuc hién quy ché dan
chu ¢ co s&; thuc hién xa hdi hoa gido duc, phéi hop t chuc, huy dong cac luc
lugng xa hoi cung tham gia hoat dong gido duc, phat huy vai tro cua nha truong
d6i v6i cong dong xa hoi.

10. Chi dao thuc hién cac phong trao thi dua, cac cudc van dong cua
nganh; thuc hién cong khai ddi v6i nha trudng; Phong trao Thyc hanh tiét kiém
- Chdng lang phi - Chéng tham nhiing; COng tac an ninh trat tu trudng hoc; Xay
dung don vi van hoa.

11. Phu trach cac ti€u chi thi dua: Cong tac kiém tra ndi bd truong hoc;
Cong tac tuyén sinh, KDCL, truong chuan quoc gia; Cong tac quan 1y; Ban tri;
Cong tac Pang; Phdi hop cong tac cong doan; Cong tac ndi vu; CONg tac tai
chinh; theo d&i danh gia thi dua T6 1 va T6 Van phong.

12. Chi dao hoat dong website cua truong; Quan ly, bao mat hop thu
dién tr cua truong.

13. Truc tiép chi dao cong tac phong, chong thién tai va dich bénh cua
nha truong; Xay dung moi truong hoc dudng an toan, lanh manh, than thién,
phong, chdng bao Iuc hoc duong theo quy dinh cta phap luat.

14. Tham gia giai quyét cac cong vigc thugc trach nhiém cua Hi¢u
tru()’ng khi duoc dé nghi hodc thay can thiét va chiu tranh nhiém trudc cap trén
ve€ vi€e thyc hién cac nhiém vu cta nha truong.

15. Tham gia sinh hoat cting t6 1; ty hoc, tu boi dudng dé nang cao nang
luc chuyén mén nghiép vu, ning luc quan 1y. Dy cac 16p boi dudng vé chinh
tri, chuyén mén, nghiép vu quan 1y; tham gia giang day 2 tiét/tuan.



2.2. P/c Nguyén Thi Thu Ha - Phd Hiéu truéng:

Thuc hién theo nhi€ém vu va quyén han duoc quy dinh tai muc 2 khoan d
Piéu 11 cua Thong tu 28/TT-BGDDT ngay 04/9/2020 cua Bo GD&DPT ban
hanh Piéu 1& truong Tiéu hoc.

Cu thé nhu sau:

1. Cung v6i Hi€u truong quan ly hoat dong trong truong hoc va chiu
trach nhiém trudc Hi¢u truong v€ nhiém vu dugc phan cong; thay mat Hi¢u
truong diéu hanh hoat dong ctia nha truong khi dugc uy quyen.

2. Phu trach chuyén mon, phdi hop véi Hiéu truong xdy dung ké hoach
gido duc ctia nha truong theo phan cong; lap ké hoach va chi dao, kiém tra
cbng tac chuyén mon.

3. Truc tiép chi dao chuyén mén t6 2, 3 va bd mon TD — AN — MT.

4. Sinh hoat ¢ t6 chuyén mon t6 2, 3 va bo mon TD — AN — MT; giang
day 4 tiét/tuan.

5. Phu trach céc tiéu chi thi dua: Chét luong GV — HS theo khoi phu
trach; Thu vién truong hoc; Cong tac Chinh tri tu tudng — Cong tac hoc sinh;
Pho cap gido duc va phdi hop trong cac hoat dong thi dua ciia nha trudng khi
dugc Hiéu truong phan cong; Phoi hop véi cong ty Ngoi sao xanh xay dung
thuc don trinh déng chi Hiéu truong phé duyét.

6. Dy céac 16p boi dudng vé chinh tri, chuyén mon, nghiép vu quan li.

2.3. D/c Dao Thi Minh Hanh - Ph6 Hiéu trwéng:

Thuc hién theo nhiém vu va quyén han dugc quy dinh tai muc 2 khoan d
Piéu 11 cia Thong tu 28/TT-BGDDT ngay 04/9/2020 cua B6 GD&PT ban
hanh Diéu 18 trudong Tiéu hoc.

Cu thé nhu sau:

1. Cung voi Hi€u truong quan ly hoat dong trong truong hoc va chiu
trach nhiém trudc Hi¢u truong vé nhiém vu dugc phan cong; thay mat Hiéu
treong diéu hanh hoat dong ctia nha truong khi dugc uy quyén.

2. Phu trach chuyén mon, phdi hop véi Hiéu truong xdy dung ké hoach
gido duc ctia nha truong theo phan cong; lap ké hoach va chi dao, kiém tra
cong tac chuyén mon.

3. Truc tiép chi dao chuyén mén t6 4, 5; GV Tiéng Anh, Tin hoc.

4. Sinh hoat & to chuyén mon 4, 5 va bd mon Tiéng Anh, Tin hoc ; giang
day 4 tiét/tuan.

5. Phu trach cac tiéu chi thi dua: Cong tac tuyén truyén; Chat luong GV —
HS theo khdi phu trach; Giao duc truyén théng, dao duc, Poan Boi, Cong tac ung
dung CNTT; CSVC, KPCL, Thiét bi d6 dung va phdi hop trong cac hoat dong thi
dua ctia nha truong khi duoc Hi¢u trudng phan cong.

6. Du céc 10p bdi dudng vé chinh tri, chuyén mon, nghiép vu quan li.

I1. NHIEM VU CUA GIAO VIEN:

1. Nhiém vu ctia gido vién tryec tiép giang day:

a) Thuc hién chuong trinh gido duc phd thong va ké hoach gido duc cua
nha truong. Chua dong thyc hién va chiu trach nhiém vé ké hoach gido duc; tu
chu, tu chju trach nhiém vé thuc hién nhiém vu chuyén moén (ndi dung, phuong
phéap gido duc, kiém tra danh gia hoc sinh) va chét lugng, hi¢u qua gido duc



tung hoc sinh cta 16p minh phu trach, bdo ddm quy dinh ctia chuong trinh gido
duc, phu hop véi ddi tuong hoc sinh va diéu kién cu thé ctia nha truong.

b) Tham gia x4y dung ké hoach gido duc cia to chuyén mén va nha trudng;
thuong xuyén cap nhat nhitng chi dao ctia nganh; chuén bi, tO chirc day hoc va
danh gia hoc sinh theo quy dinh; thuc hién cac hoat dong chuyén mén khac.

¢) Xay dung mdi quan hé than thién, dan chu gifta gido vién voi hoc sinh,
vai cha me hoc sinh va cong déng; gitp hoc sinh chu dong, sang tao, tu tin, tu
chu trong hoc tap va rén luyén.

d) Gitr gin pham chat, danh du, uy tin cua nha gido; (mg xir van hoa, doan
két, giup d& dong nghiép; gwong mau trude hoc sinh; thuong yéu, d6i xir cong
bang va ton trong hoc sinh; bao vé cac quyen va loi ich hgp phép cia hoc sinh.

d) Thyc hién ty danh gia theo chuan nghe nghi¢p gido vién; ty hoc, tu boi
dudng nang cao ning luyc nghé nghiép; thuc hién nhiém vu bdi dudng thuong
xuyén gio vién theo quy dinh; trao doi chia sé chuyén mon cung dong nghiép
trong va ngoai nha trudng théng qua cac dot sinh hoat chuyén mén, tap huan.

e) Ung dung cong nghé thong tin trong giang day, hoc tap va sinh hoat
chuyén mon; sang tao, linh hoat trong viéc tu lam do dung day hoc.

g) Tham gia Iya chon sach gido khoa theo quy dinh; dé nghi nha truong
trang bi cac tai liéu tham khao, thiét bi day hoc theo quy dinh, phu hop dé sir
dung trong qué trinh day hoc.

h) Tham gia kiém dinh chit luong gido duc.

i) Tham gia thue hién gido duc bat budce, phd cap gido duc va x6a mu chir
¢ dia phuong.

k) Phdi hop v6i Doi Thiéu nién Tién phong H6 Chi Minh, gia dinh hoc sinh,
cong déng va céc td chirc x3 hoi lién quan dé thyc hién nhiém vu giao duc.

[) Quan ly, t6 chirc thuc hién ké hoach giao duc tai nha truong khi duoc
hiéu trudng phan cong.

m) Thuc hién cac nhiém vu khac theo quy dinh cta phap luat va theo su
phéan cong cua hi¢u trudng.

2. Nhiém vu ciia giao vién chi nhiém:

Ngoai cac nhiém vu quy dinh tai muc 1 phﬁn I1, gido vién chui nhiém can thuc
hi¢n cac nhiém vu sau day:

a) Chu dong nam bét thong tin ting hoc sinh cua 16p duoc phan cong 1am
cong tac chi nhiém; xay dung cac hoat dong gido duc cua 16p thé hién rd muc
ti€u, ndi dung, phuong phap gidao duc ddm bdo tinh kha thi, phu hop véi dac
diém hoc sinh, v&i hoan canh va diéu kién thuc té nham thic déy su tién bo cua
ca 16p va cua tung hoc sinh.

b) Thuc hién cac hoat dong gido duc theo ké hoach da xay dung va duogc
hi¢u truong phé duyét.

¢) Phdi hop chit ché v6i cha me hoc sinh hodc nguol giam ho, giao vién,
tong phu trach Poi, cac t6 chirc xa hdi co lién quan dé to chic cac hoat dong
gido duc va hd trg, giam sat viéc hoc tap, rén luyén cia hoc sinh 16p minh chu
nhiém; tong hop nhan xét, danh gia hoc sinh cudi ky I va cudi nam hoc; hudng
dan hoc sinh binh bau va dé nghi khen thudng; lap danh sach hoc sinh dé nghi
¢ lai 16p; hoan chinh viéc ghi hoc ba cho hoc sinh.



d) Bao c4o thudng ki hodc dot xuat vé tinh hinh ciia 16p voi Ban giam hiéu.

3. Nhiém vu gido vién 1am Tong phu trach Di:

a) Chiu trach nhiém trude hiéu truong vé viée xdy dung va t6 chirc thuc
hién ké hoach hoat dong Doi Thiéu nién Tién phong HO Chi Minh va Sao Nhi
déng, gop phﬁn thuc hién muc ti€u gido duc toan di¢n hoc sinh.

b) Tham muu gitp Hiéu trudng chi dao truc tiép cac hoat dong Poan, Do,
hoat dong giao duc dao dtrc trong nha trudong.

C) T chir, quan ly cac hoat dong cua Doi Thiéu nién va Sao Nhi déng,
hoat dong gidao duc ngoai gio 1én 16p.

d) Tang cudng cong tac kiém tra, danh gia thi dua kip thoi, chinh xéc.

d) Chiu trach nhiém trudc Hi€u trudng vé nodi dung va két qua cong viéc
duogc giao.

e) Day 2 tiét/tudn mén Am nhac, phu trach phong trao thi dua, cac hoi thi
cua HS.

g) Phy trach phong tham van hoc duong.

I1l. NHIEM VU CUA TO TRUONG CHUYEN MON, TO VAN
PHONG

1. Té truéng chuyén moén:

a) Tham gia xay dung ké hoach gido duc ctia nha trudng, cia to chuyén mén.

b) Cin cir vao ké hoach gido duc ciia nha trudng, xay dung va giai trinh ké
hoach day hoc cac mon hoc theo yéu cau cla chuong trinh gido duc phé thong
cép tiéu hoc cta td theo tuan, thang, hoc ky va nam hoc.

¢) Thuc hién ké hoach hoat dong chuyén mon cua truong, cua t6 chu dong
va linh hoat.

d) Dé xuit hiéu truong phan cong gido vién day va gido vién chu nhiém
16p theo ndm hoc.

d) To chirc cho gido vién thuc hién lua chon sach gido khoa theo quy dinh
ctia Bo Gido duc&Dao tao va UBND quan. Dé xuat céc tai liéu tham khao dé
lya chon sir dung trong nha truong theo quy dinh.

e) Tham gia danh gia, xep loai gido vién theo quy dinh Chuan nghé nghiép
gido vién pho thong; tham gia danh gia hiéu trudng, pho hiéu trudng theo
Chuan hiéu trudng.

g) Tong hop bao co két qua hoat dong ctia to chuyén mon.

2. T6 vin phong:

2.1. P/c Lé Thi Diéu Huyén — Nhan vién viin thw

* T¢ trwéng vin phong:

a) Can ctr ké hoach gido duc cua nha trudng, xay dung ké hoach hoat dong
clia té van phong theo thang, ndm hoc nham phuc vu cho viéc thuc hi¢n
chuong trinh, ké hoach day hoc va hoat dong gido duc cta nha truong.

b) Gitp hiéu truong thue hién nhiém vu quan ly tai san trong nha truong.

¢) Tham gia boi dudng chuyén mén, nghiép vu theo ké hoach cua t6 va
cta nha truong.

d) Tham gia danh gia, xép loai vién chuc, nguoi lao dong cua to.

d) Thuc hién cac nhiém vu khéc khi hi¢u trudng phan cong.



e) T vian phong sinh hoat it nhat mot thang/1an hodc khi c6 yéu ciu cia
cong viéc.

Xay dung ké hoach thang cua t6 chuyén d/c Dao Thi Minh Hanh - PHT trudc
ngay 20 hang thang.

Hoan thanh danh gia nhan vién cta to trude ngay 20 hang thang.

* Van thu kiém gido vu:

a) Thuc hién luu du hd so s6 sach, ghi chii theo quy dinh; théng ké s sach
hang ngay, dam bao dung cac loai gidy to, hd so luu.

b) Hoan thanh céc loai béo co véi cap trén theo quyén han duoc giao. Chiu
trach nhiém vé do chinh xac cac ndi dung, ho so bao céo va thoi gian quy dinh.

¢) Theo ddi quan 1y cac vin ban di, dén.

d) Trién khai cac cong van, van ban dén CB, GV, NV theo quy trinh.

d) Theo doi ngay gid cong cua CB, GV, NV.

e) Cac van dé lién quan dén hoc sinh (Chuyén di, chuyén dén,...); Hoan
thanh cong tac PCGD.

g) Gitp hiéu trudng thuc hién cong tac van thu, hoan thanh cac cong van,
ké hoach.

h) Quan 1y, Iuu trit ho so cia trudng.

i) Chiu trach nhiém quan li phan mém ESAM, SLLDT, CSDL ctia HS hoc sinh.

k) Hang ngay l4y si s6 hoc sinh 4n ban tra va tong hop vé bép an.

2.2. /e Nguyén Thj Phuwong - K& toan:

a) Tham muu gitp hi¢u truong to chtre diéu hanh hoat dong tai chinh, tai
san dung nguyén tac va dat hiéu qua t6t nhat;

b) Quan 1y tot hd so, sb sach tai chinh. Pam bao cac nguyén tic ching tir
hop 1y, & rang, chinh xac; Cap nhat tai chinh hang tuan.

¢) Chiu trach nhiém trudc hiéu trudng va phap luat vé nguyén tic tai chinh
va tai san.

d) Hang thang:

+ Thuyc hi¢n viéc lam luong ngéan sach trudc ngdy mung 10 cua thang; mo
hinh, Tiéng Anh, ban tri trudc ngay ming 10 thang sau.

+ Phéi hop véi cong ty Ngoi sao xanh chét s6 liéu HS an va thanh quyét
toan tién an ctia HS vao ngay mung 5 cia thang sau.

2.3. P/c Nguyén Thi Sen — Nhan vién thw vién

a) Xay dung ké hoach nam, thang, tudn va trién khai thuc hién c6 hiéu qua.

b) Qudn 1y sach gido khoa, sach tham khao, phdi hop v6i BGH quan 1y
d6 dung day hoc sap xép khoa hoc, dé kiém tra.

c) B6 sung, phat trién kho sach dap tmg nhu cau giang day, hoc tip, nghién
ctru cho giao vién va hoc sinh nha truong.

d) Huéng din cho ban doc st dung hiéu qua cac ngudn théng tin, tai liéu
c6 trong thu vién.

d) T6 chitc bao quan, kiém ké dinh ky tai liéu, co s& vat chat va céc tai
san khac cua thu vién; thanh 1y céc tai liéu lac hau, hu nat theo quy dinh cua co
quan quan ly nha nudc va cua truong;

e) Phdi hop véi cac to chuyén mon trong viée lya chon, bo sung tai liéu
cho phu hop véi nhu cau day va hoc trong nha truong.



g) C6 da hd so, so sach theo quy dinh.

h) T6 chirc doc sach cho hoc sinh cac 16p mdi tudn/1 tiét; gisi thiéu sach
hay, sach méi theo thang, tuan.

i) Phéi hop kiém tra viéc str dung dd ding day hoc cua GV.

k) Hang thang nop bao cao trude ngay 20; Ké hoach thang trudc ngay 25.

2.4.Ple Nguyén Thanh Hoa - Nhén vién y té - Thii quy:

* Y té:

a) Xay dung ké hoach y té, chir thap do, ké hoach phong chdéng dich
bénh va phong chdng tai nan thuong tich.

b) Thuc hién cac nhiém vu theo diéu 9, 10, 11 cta Théng tu lién tich sb:
13/2016/TTLT-BYT-BGD&DT ngay 12 thang 5 nam 2016 Boy té, Bo GD&DPT
quy dinh vé cong tac y té truong hoc.

¢) Kiém tra  truong hoc an toan, phong chéng tai nan thuong tich.

d) Tryc y té hang ngay.

d) Kiém tra vé sinh ATTP, phdi hop thuc hién dung quy trinh luu mau
thirc an.

e) Hang ngay kiém tra viéc thuc hién vé sinh, ATTP ctia cong ty nau an.

g) Phdi hop véi GVCN cho HS xtic miéng nude Flo vao hang tuan.

h) Chiu trach nhiém vé cong tac vé sinh, ATTP truong hoc.

* Thu quy:

a) Phdi hop véi GVCN don déc cac khoan thu ho.

b) Thu chi luu day du chir 'ky va ding nguyén tac dé ra.

¢) Quan 1y tét chimg tir, s6 sach thu quy.

2.5. Nhan vién bao vé:

a) Gilr gin trat tu, an ninh trong nha truong.

b) Bam bao an toan cho CBGVNV-HS trong gi¢ 1am viéc, gio hoc.

c) Gitr gin bao v¢ toan b tai san trong nha truong, khong dé that thoat
(mat). Néu mat do thiéu trach nhiém phai boi thuong.

d) Quan 1y viéc ra vao cong truong cia CBGVNV, CMHS, khach dén
truong lién hé cong tac.

d) Panh trong bao gid theo lich hoc tip cua nha truong.

e) Hoan thanh céc cong viéc khac theo sy phan cong diéu dong ctia nha truong
va sinh hoat véi td van phong.

2.6. Nhan vién lao cong:

a) Lam v¢ sinh toan b truong hoc, 16p hoc, giir trrong luoén xanh - sach -
dep, nha v¢ sinh sach s€, kho rao, khong dé hong cac dd dung cua cong.

b) Thuc hién nhiém vu khi Hi€u trudng, Pho hiéu trudng phan cong.

¢) Chu dong dé xudt bién phap dé truong hoc sach dep.

d) Sinh hoat véi to van phong. )

IV. BANG PHAN CONG CHI TIET: (C6 bang phan cong kém theo)



~ BIEUDIEU CHINH PHAN CONG NHIEM VU 7
(Ban hanh kem theo Quyét dinh so: 01/0D-THPL ngay 03/01/2024 cua Hiéu truong truong Tiéu hoc Phiic Loi)

sé s(? 7tjét s?] giét t]g;;[n lc)(%ng tac iN
" Nim 5 Nam g | M (Phong B, P, con nho) Téng
TT To Ho va tén - H¢ DT, Va0 Chiirc vu Cong tac duwgc phan cong trir theo o
sinh CM nganh t(lll:; chite Chi Pthrggg C}?[] $0 tiet
: danh | nhiém o
- Bi thu chi bo: Chi dao diéu hanh cic
hoat dong cta chi bd
1 Ngo Thi Minh Pha | 1973 | Thacsi | oo | BTCB- | 0 Chiu trach nhicm ch 2 2
1 QLGD HT -’ 1€eu tru(A)'ng. 7 u ‘frac ‘n 1em c Png
cac hoat dong cua nha truong, cu thé tai
muc I phan 2.1
5 Ban Neuvdn Thi Thu Ha | 1976 PHT - Pho HT: Phu trach chinh vé cong tac 4 4
2:{2: guyen tht thu Ha bHSP | 2007 chuyén mon, cu thé tai myc I phan 2.2
3 - Pho HT: Phu trach chinh vé cong tac 4 4 4
PHT chuyén mon, cu thé tai myc I phan 2.3
bao T Minh Hanh | 1978 | pysp | 2007 cTcp | - CTCP: Thyc hién nhigm vy theo khoan
4 Piéu 13 Piéu 1é Cong doan Viét Nam
nam 2013
4 1 Bui Thi Kim Oanh | 1976 | PHSP | 2001 | TTCM - TTCM t6 1: Thuc hién cic nhiém vu | 21 3 3 27
GVCN |theo Diéu 14 Théng tu 28/2020/TT- Thira
16p 1A1 | BGDDT )
- GVCN I6p 1ALl: thyc hién nhiém vu 4 tiet

theo Piéu 27 trong Thong tu
28/2020/TT-BGDDT Ban hanh diéu 18
truong TH va Piéu 4,5,6 trong VBHN s
03/VBHN-BGDDT ngay 23/6/2017.

- Chiu trach nhiém Boi dudng HS tham
gia céc san choi tri tué khdi 1

- Uy vién ban chip hanh cong doan, thyc
hién cidc nhiém vu theo phan cong cua
CTCD.



https://thukyluat.vn/vb/dieu-le-cong-doan-viet-nam-nam-2013-3b018.html#dieu_13-4
https://thukyluat.vn/vb/dieu-le-cong-doan-viet-nam-nam-2013-3b018.html#dieu_13-4
https://thukyluat.vn/vb/dieu-le-cong-doan-viet-nam-nam-2013-3b018.html#dieu_13-4

TT

R S tiét S6 tiét thém cong tac CN
S6 gism (phong BM, PT, con nho) .
Nim é Nim tiét Tong
Ho va tén . HEDT, | o Chiic vu Cong tac duge phan cong trir theo ] .
sinh CM nganh thuc chire Cha Phgng C0[1 SO tiét
day danh nhicm trao nho
Chu Thi Lé Quyén | 1995 | PHSP | 2021 | GVCN |- GVCN 1(’)’p 1A2: thuc hién nhiém vu | 21 3 24
16p 1A2 |theo Diéu 27 trong Thong tu Thua 1
28/2020/TT-BGDDT Ban hanh dicu 1¢ tiét
truong TH va bPicu 4,5,6 trong VBHN s0
03/VBHN-BGDDT ngay 23/6/2017.
- Phéi hop v6i T6 CM Boi dudng HS
tham gia cac san choi tr tué khéi 1.
- Phu trach CNTT ciia 6 1.
Nguydn Thi Hong | 1997 | PHSP | 2020 | GVCN |- GVCN 16p 1A3: thuc hi¢n nhi¢m vu | 21 3 24
Nhung I6p 1A3 |theo Di€u 27 trong Thong tu Thura
28/2020/TT-BGDDT Ban hanh dicu 1¢ 1tiét
truong TH va Piéu 4,5,6 trong VBHN s
03/VBHN-BGDDT ngay 23/6/2017.
Ng,lyén Kim Dung | 1996 | PHSP | 2020 | GVCN | - GVCN Iép 1AS: thye hién nhiém vu 21 3 24
16p 1A4 | theo Piéu 27 trong Thong tu Thira 1
28/2020/TT-BGDDT Ban hanh diéu 1¢ tiét
truong TH va Piéu 4,5,6 trong VBHN s6
03/VBHN-BGDDT ngay 23/6/2017.
Nguyén Thi Hanh 1993 | BPHSP | gp GVCN | - Ph6 Bi thu chi doan: Piéu hanh cac N 21 3 24
16p 1AS5 | hoat dong cuia Chi doan theo hudng dan Thura 1
cua Quan doan, doan phuong tiét
- GVCN 16p 1A4: thuc hién nhiém vu
theo Diéu 27 trong Thong tu
28/2020/TT-BGDDT Ban hanh diéu 18
truong TH va Piéu 4,5,6 trong VBHN s6
03/VBHN-BGDDT ngay 23/6/2017.
Nguyén My Linh 1997 bH 2020 | GVCN | - GVCN 16p 1A6: thuc hi¢n nhiém vu 21 3 24
16p 1A6 | theo Biéu 27 trong Thong tu Thura 1

28/2020/TT-B

tiét




TT

10

11

12

13

R S tiét S6 tiét thém cong tac CN
) ] 86 gism (phong BM, PT, con nho) -
Ho va tén Nam | g¢ pr, I:I,ggl Chire vu Cong tac duge phin cong Bt theo ) Ong
sinh CM nganh thuc chire Cha Phgng C0[1 SO tiét
day danh nhicm trao nho
Hoang Thi My 1972 | BHSP | 1991 | TTCM - | -TTCM t0 2: Thuc hién cac nhiém vu theo | 21 3 3 27
GVCN | biéu 14 Thong tu 28/2020/TT-BGDDT Thura 4
16p 2A1 | - GVCN I6p 2A1: thyc hién nhiém vu tiét
theo Diéu 27 trong Thong tu
28/2020/TT-BGDDT Ban hanh diéu 1¢
truong TH va Piéu 4,5,6 trong VBHN s
03/VBHN-BGDDT ngay 23/6/2017.
- Chiju trach nhiém Boi dudng HS tham
gia cic san choi trf tué khoi 2
Nguyén Thi Bich | 1992 | PHSP | 2014 | - GVCN | - Thu ki HD: hoan thanh cic nghi quyét, | 21 2 3 26
Ngoc 16p 2A2 | bién ban lién quan dén céac cude hop HD, Thf{a 3
, | lién tich. tiét
T | GVON 16p 242 thye hign nhiém v
theo Dicu 27 trong Thong tu
28/2020/TT-BGDDT Ban hanh diéu 18
truong TH va Diéu 4,5,6 trong VBHN
s6 03/VBHN-BGDDT ngay 23/6/2017.
- Phéi hop véi To CM Boi dudng HS
tham gia céc san choi tri tu¢ khoi 2.
Pham T Thu 1994 | DPang | HP GVCN | - GVCN I6p 2A3: thuc hién nhiém vu | 21 3 24
Phuong hoc 16p2A3 |theo Diéu 27 trong Thong tu Thira 1
DHSP 28/2020/TT-BGDDT Ban hanh diéu 1¢ tiét
truong TH va Diéu 4,5,6 trong VBHN
s6 03/VBHN-BGDDT ngay 23/6/2017.
- Phu trach CNTT cuia t6 2.
Phung Thi Hat 1991 | PHSP | 2014 | GVCN |- GVCN lép 2A4: thyc hién nhiém vu | 21 3 4 24
16p 2A4 |theo bDieu 27 trong Thong tu Thra 1
28/2020/TT-BGDDT Ban hanh diéu 1¢ tiét

truong TH va Diéu 4,5,6 trong VBHN
50 03/VBHN-BGDDT ngay 23/6/2017.




B S4 tiét S6 tiét thém cong tic CN
) ] 86 giam | (Phong BM.PT. con nho) -
TT To Ho va tén N_am H¢ BT, lf,gﬁ,“ Chiirc vu Cong tac duwge phan cong tet trir theo . Ong
sinh CM nganh thuc chire Cha Phgng C0[1 SO tiét
day danh nhicm trao nho
14 Bui Thi Huong 1999 | Pang | GV | GVCN |- GVCN Ilép 2A5: thye hién nhiém vu | 21 3 24
Giang hoc Hp | 16p2A5 |theo Dieu 27 trong ‘Thong'A tlf Thira 1
DHSP 28/2020/TT-BGDDT Ban hanh diéu 1€ tidt
truong TH va bicu 4,5,6 trong VBHN
s6 03/VBHN-BGDDT ngay 23/6/2017.
15 Nguyén Thi Sen 1983 bH 2013 Nhéan Thyc hién cac nhi€ém vu dugc phan cong nhu myc 11
vien
thu vién
16 D4 Thi Thanh Thay | 1975 | DHSP | 1995 | TTCM - TTCM t6 3: Thuc hién cac nhiém vu theo | 19 3 3 25
GVCN biéeu 14 Thong tu 28/2020/TT-BGDDT. Thia 2
I6p 3A1 | - GVCN 16p 3Al: thyc hién nhiém vu tidt
theo Dicu 27 trong Thong tu
28/2020/TT-BGDDT Ban hanh diéu 1&
truong TH va Diéu 4,5,6 trong VBHN s6
03/VBHN-BGDDT ngay 23/6/2017.
- Chiu trach nhiém Bo6i dudng HS tham
gia cic san choi tri tué khoi 3
17 Pao Thi Thu Mai 1994 | BPHSP | 2014 | GVCN - GVCN 16p 3A2: thyc hién nhiém vy | 19 3 22
3 16p3A2 |theo Didu 27 trong Thong tu Thidy 1
28/2020/TT-BGDDT Ban hanh diéu 1€ tidt
truong TH va bicu 4,5,6 trong VBHN
s6 03/VBHN-BGDDT ngay 23/6/2017.
- Phéi hop v6i T6 CM Boi dudng HS
tham gia cac san choi tri tu¢ khoi 3
- Phy tréch CNTT ciia t6 3.
18 Lé Thi Khanh Ly 1995 | BPHSP | 2020 | GVCN - GVCN lop 3A3: thyc hién nhiém vy | 19 3 22
16p3A3 |theo Dieu 27 trong Thong tu Thiéu 1
28/2020/TT-BGDDT Ban hanh dicu 1¢é tidt

truong TH va Piéu 4,5,6 trong VBHN s
03/VBHN-BGDDT ngay 23/6/2017.




B S4 tiét S6 tiét thém cong tic CN
) ] 86 giam | (Phong BM.PT. con nho) -
TT To Ho va tén N_am H¢ BT, lf,gﬁ,“ Chiirc vu Cong tac duwge phan cong tet trir theo . Ong
sinh CM nganh thuc chire Cha Phgng C0[1 SO tiét
day danh nhicm trao nho
19 Lé Thu Phuong 1988 | DPang | 2011 | GVCN - GVCN lop 3A4: thuc hién nhiém vy | 19 3 22
hoc 16p3A4 |theo Dieu 27 trong Thong tu Thidu 1
DHSP 28/2020/TT-BGDDT Ban hanh diéu 1€ tiét
truong TH va bPicu 4,5,6 trong VBHN s0
03/VBHN-BGDDT ngay 23/6/2017.
20 Nguyén Phuong | 1999 | Dang Gv | GVCN - GVCN }é-p 3A5: thyc hién nhiém vu | 19 3 22
Thao hoc Hp | l6p3AS |theo Dieu 27 trong Thong tu Thidu 1
DHSP 28/2020/TT-BGDBT Ban hanh dicu 1¢ tiét
truong TH va Dicu 4,5,6 trong VBHN s6
03/VBHN-BGDDT ngay 23/6/2017.
21 Bui Thi Minh Anh | 1999 | Pang GV GVCN |- GVCN }(’)-p 3A6: thyc hién nhiém vu | 19 3 22
hoc up | lop3A6 |theo Dieu 27 trong Thong tu Thidu 1
DHSP 28/2020/TT-BGDBT Ban hanh dicu 1¢ tiét
truong TH va Dicu 4,5,6 trong VBHN s6
03/VBHN-BGDDT ngay 23/6/2017.
22 Ngd Ha My 1999 | PHSP | 2023 | GVCN - GVCN lop 4A1L: thyc hién nhiém vu | 21 3 24
I6p4A1 |theo Dieu 27 trong Thong tu Thia 1
28/2020/TT-BG1?DT Ban hanh dicu 1¢ tidt
truong TH va Diéu 4,5,6 trong VBHN so
03/VBHN-BGDDT ngay 23/6/2017.
- B6i dudng HS tham gia cac san choi tri
tu¢ ctia khéi 4.
4 - Phu trach CNTT ciia to 4
23 B Thi Minh Hanh | 1972 | PHSP | 1991 | TTCM - | - TTCM t6 4: Thyc hi¢n cac nhi¢m vy 21 3 3 27
GVCN | theo Diéu 14 Théng tu 28/2020/TT- Thira 4
16p 4A2 | BGDDT. tidt

- GVCN lop 4A2: thyc hién nhiém vu
theo Piéu 27 trong Thong tu
28/2020/TT-BGDDT Ban hanh diéu 1¢
trudng TH va Diéu 4,5,6 trong VBHN s6




TT

24

25

26

Ho va tén

-

Nam
sinh

Hé DT,
CM

Nam
vao
nganh

Chirc vu

Cong tac dugc phian cong

Sé

tiét
thuc
day

Sb tiét
giam
trir theo
chuc
danh

Sb tiét thém cong tac CN
(phong BM, PT, con nhd)

Chu
nhiém

Phong
trao

Con
nho

Téng

s6 tiét

03NBH N-BGDDT ngay 23/6/2017.
- Boi dudng HS tham gia cac san choi tri
tué cua khoi 4.

Nguyén Thi Thuay
Ha

1997

DHSP

2023

GVCN
16p 4A3

- GVCN lop 4A3: thyc hién nhiém vu
theo Diéu 27 trong Thong tu
28/2020/TT-BGDDT Ban hanh dicu 1¢
truong TH va Diéu 4,5,6 trong VBHN s6
03/VBHN-BGDDT ngay 23/6/2017.

21

24

Thura 1
tiét

Lam Thi Huong

1994

DHSP

2023

GVCN
16p 4A4

- GVCN lop 4A4: thyc hién nhiém vu
theo Piéu 27 trong Thong tu
28/2020/TT-BGDDT Ban hanh diéu 1¢
truong TH va Diéu 4,5,6 trong VBHN s6
03/VBHN-BGDDT ngay 23/6/2017.

21

28

Thura 1
tiét

Pham T Thanh
Huyén

1995

DHSP

2020

GVCN
16p 4A5

- GVCN lop 4A5: thyc hién nhiém vu
theo Piéu 27 trong Thong tu
28/2020/TT-BGDPT Ban hanh diéu 1&
truong TH va biéu 4,56 trong VBHN sb
03/VBHN-BGDDT ngay 23/6/2017.

21

24

Thura 1
tiet

27

Tran Thi Huong

1992

DHSP

2020

GVCN
16p 4A6

- GVCN lop 4A6: thyc hién nhiém vu
theo Piéu 27 trong Thong tu
28/2020/TT-BGDDT Ban hanh diéu 1¢
trudng TH va Diéu 4,5,6 trong VBHN s6
03/VBHN-BGDDT ngay 23/6/2017.

21

24

Thura 5
tiét

28

Ngb Minh Hoa

1999

DHSP

2021

GVCN
16p 4A7

- GVCN lop 4A7: thyc hién nhiém vu
theo Piéu 27 trong Thong tu
28/2020/TT-BGDDT Ban hanh diéu 18
truong TH va Diéu 4,5,6 trong VBHN s6
03/VBHN-BGDDT ngay 23/6/2017.

21

24

Thura 1
tiet
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-
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nganh
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Sb tiét
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trir theo
chuc
danh

Sb tiét thém cong tac CN
(phong BM, PT, con nhd)

Chui Phong Con

nhiém trao nho

Téng

s6 tiét

29

30

31

32

Nguyén Thi Hoa

1992

DHSP

2014

GVCN
16p 5AL

- GVCN lop 5AlL: thyc hién nhi€ém vu
theo Diéu 27 trong Thong tu
28/2020/TT-BGDDT Ban hanh diéu 1¢
trudng TH va Diéu 4,5,6 trong VBHN s6
03/VBHN-BGDDT ngay 23/6/2017.

21

3

24

Thura 1
tiét

Lé Thi Doan Trang

1990

DHSP

2011

TTCM

GVCN
16p 5A2

- TTCM t0 5: Thuc hién cac nhiém vu
theo Piéu 14 Thong tu 28/2020/TT-
BGDDT.

- GVCN l16p 5A2: thyc hién nhiém vu
theo Piéu 27 trong Thong tu
28/2020/TT-BGDDT Ban hanh diéu 18
truong TH va Piéu 4,5,6 trong VBHN s
03/VBHN-BGDDT ngay 23/6/2017.

- B6i dudng HS tham gia cac san choi
tri tué ctia khdi 5.

- Huéng din cic giao vién trong to thuc
hién cac chuyén d& dugc phan cong.

21

27

Thura 4
tiét

Nguyén Xuéan

Truong

1976

DHSP

1997

GVCN
16p SA3

- GVCN lop 5A1: thyc hién nhiém vu
theo Piéu 27 trong Thong tu
28/2020/TT-BGDDT Ban hanh diéu 18
truong TH va biéu 4,56 trong VBHN sb
03/VBHN-BGDDT ngay 23/6/2017.

- TBTTND: Chi dao cac thanh vién
trong ban TTND thuc hi¢n nhiém vu
theo muc II phan 1 cua cong vin sd
469/HD-CBDN cia Téng LPLD Viét
Nam ngay 22/10/2009, chju trach giam
sat cong tac tai chinh.

21

26

Thtra 3
tiét

Nguyén
Giang

Huong

1997

DHSP

GV
HD

GVCN

- GVCN lop 5A3: thyc hién nhiém vu
theo Dicu 27 trong Thong tu

21

24
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Ho va tén

-

Nam
sinh

Hé DT,
CM

Nam
vao
nganh

Chirc vu

Cong tac dugc phian cong

Sé

tiét
thuc
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Sb tiét
giam
trir theo
chuc
danh

Sb tiét thém cong tac CN
(phong BM, PT, con nhd)

Chu
nhiém

Phong
trao

Con
nho

Téng

s6 tiét

16p SA4

28/2020/TT-BGDDT Ban hanh diéu 18
trudng TH va Diéu 4,5,6 trong VBHN s6
03/VBHN-BGDDT ngay 23/6/2017.

- Phy trach CNTT cua to 5

Thura 1
tiét

Chu Thi Bong

1993

DHSP

2014

GVCN
16p SAS

- GVCN lop 5AS: thyc hi¢n nhiém vu
theo Piéu 27 trong Thong tu
28/2020/TT-BGDDT Ban hanh diéu 18
truong TH va Piéu 4,5,6 trong VBHN s
03/VBHN-BGDDT ngay 23/6/2017.

21

24

Thura 1
tiét

34

Lé Thi Tuyét Trinh

1971

DHSP

1992

GV
du trir

- Day Dao duc 16p
1A1,1A2,1A3,1A4,1A5,1A6

- Day thay céc tiét c6 GV nghi

- Phu trach P dung: Thyc hién nhiém
vu theo Khoan 1 Diéu 3 théng tu
08/2019/TT-BGDPT quy dinh vé mai sb,
tiéu chuan chirc danh nghé nghiép va
xép lwong nhan vién thiét bi, thi nghiém
trong céac truong hoc va truong chuyén
biét cong 1ap do B9 truong Bo Gido duc
va Pao tao ban hanh.

23 tiét

35

Nguyén Hai Yén

2001

bH

HD

GVvCB

Day céc tiét Am nhac chinh khoa
khéi 1: 1A2,1A3,1A4,1A5,1A6
Khdi 2: 2A2,2A3,2A4,2A5

Khéi 3: 3A1;3A2,3A3,3A4,3A5.3A6
Khi 4: 4a1:4A2,4A3,4A4,4A5;4A6;
4A7

Khdi 5: 5A1:5A2,5A3,5A4,5A5

27

27

36

GV

Nguyén Thi Chién

1977

DHTD

2001

GVTD

- T6 trudng td6 bo m@n: Thuc hién cac
nhi¢m vu theo DPi€u 14 Thong tu
28/2020/TT-BGDDT.

28

31
Thtra 8



https://thukyluat.vn/vb/thong-tu-08-2019-tt-bgddt-xep-luong-nhan-vien-thiet-bi-trong-truong-hoc-64ce9.html
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B S4 tiét S6 tiét thém cong tic CN
§ ) 86 giam | (Phong BM.PT. con nho) -
TT To Ho va tén N_am H¢ BT, lf,gﬁ,“ Chiirc vu Cong tac duwge phan cong tet trir theo . Ong
sinh CM nganh thuc chire Cha Phgng C0[1 SO tiét
day danh nhicm trao nho
b6 mén - Chiu trach nhiém chinh trong to chirc tiét
HKPD cép truong, Boi dudng HS ¢6 ning S8 tidt
khiéu mén ¢ vua, c& tudng, Aerobic tham t(fl‘le
. ;A ua
gia HKPD cac cap. o
s 2 4R s 12 gio tinh
- Day Giao duc thé chat cac 16p: theo
Khoi 1: 1A1, 1A 2, 1A3 GV
Khoi 2: 2A4, 2A5, 2A3 thinh
Khoi 3: 3A1,3A2, 3A3 "
Khéi 4: 4A5, 4A6, 4A7 glang
Khéi 5: 5A1, 5A2 50.000d/
- Phé CTCD: Thuc hién nhiém vu theo et
khoéan 4 Piéu 13 Diéu 1é¢ Cong doan Viét
Nam nam 2013
37 Ha Viét Diing 1996 | DPHTD | 2021 | GVTD | - Day Thé duc céac 16p: 30 30
Khoi 1: 1A4, 1A5, 1A6 Thira 7
Khoi 2: 2A1, 2A2, tidt
Khoi 3: 3A4, 3A5, 3A6 o
Khéi 4: 4A1, 4A2, 4A3 SO tiét
Khéi 5: 5A4, SAS, 5A3 thira
- Phéi hop trong t6 chitc HKPD cép gio tinh
trudng, BD HS c6 niang khiéu mon Béng theo
d4, Bat xa, Boi, Pién kinh tham gia GV
HKPD céc cap. thinh
giang
50.0004/
tiét
33 Vi Thi Thanh Hu¢ | 1983 | PHSP | 2010 | GV TPT | - Thyc hién cac nhiém vu dugc phan 2 2

cong nhu muc 3.
- Day Tiét Am nhac 16p 1A1, 2A1



https://thukyluat.vn/vb/dieu-le-cong-doan-viet-nam-nam-2013-3b018.html#dieu_13-4
https://thukyluat.vn/vb/dieu-le-cong-doan-viet-nam-nam-2013-3b018.html#dieu_13-4
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TT

39

40

41

- BD chuyén mén cho gido vién hop dong TA

A SO tiét | S tiét them cong tac CN
S6 gidm (phong BM, PT, con nho) .
Nim é Nim tiét Tong
Ho va tén sinh HEK)AT’ Va0 Chirc vu Cong tac dwgc phéin cong thue trir t%leo ohon c -
nganh g chtre Chu ong on s tié
day danh nhicm trao nho
Nguyén Ha Nhung | 1980 | PHMT | 2008 | GVMT | - Day MT céc tiét chinh khoa tir khoi 1 -> | 29 29
khoi 3 Thira 6
- Phu trach phong trao v& tranh, trang tri it
khung canh trong céc ngay 1¢ o
SO tiet
thira
gio tinh
theo
GV
thinh
giang
50.000d
/tiét
Nguyén Hai Yén 1991 | PHTH | 2014 GV | -GV day Tin hoc khoi 3, 4, 5 23 23
Tin hoc | - Cac nhiém vu khac: Ho trg cac cudce thi
GVG vé CNTT; Phu trach cudc thi Tin
hoc tré cua HS.
- Bao cao hinh anh céac hoat dong nha
truong trong thang vé PGD.
Hoang Mai Phuong | 1991 | Thacsi | 2016 | GVTA | - Day Tiéng Anh B6 16p Bo: 23
Khoi 3: 3A1,3A4 22
Khoi 4: 4A1,4A2
Khéi 5: 5A1,5A2,5A3 Lién
- Day TA lién két két:
Khéi 1:1 Al 10
Khoi 2: 2 Al
Khéi 3: 3A1
Khéi 5: 5A1,5A2
- Bbi dudng HS tham gia cac cudc thi TA 1
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B S4 tiét S6 tiét thém cong tic CN
) ] 86 gidm (phong BM, PT, con nho) -
TT To Ho va tén N_am H¢ BT, lf,gﬁ,“ Chiirc vu Cong tac duwge phan cong tet trir theo . . g
sinh CM nganh thye chire Cha Phong | Con $0 tiet
day danh phigm | (a0 | nho
42 NguyénQuynh 1999 | BH | GV | GVTA |-Day Tiéng Anh B lop Bo:
Phuong HP Kh(:)l 3:3A2,3A3 16 16
Khoi 4: 4A3, 4A4 ~
- Day TA lién két Lién
Khoi 1:1 A2, 1 A3, 1 A4 két:
th)i 4:4A3,4A4
- B6i dudng HS tham gia cac cudc thi TA
43 Ng,lyén Thi Hong 1999 PH GV GVTA |- Dgy Tiéng Anh B 16p Bo:
biép HP th:)l 3:3A5,3A6 12 12
Khoi 5: 5A4, SAS
- Day TA lién két
Kh61 1:1 A5, 1 A6 Lién
Khoi 2: 2 a2, Két:
e my. ’ 20
thl 3:3A5,3A6
Khéi 4: 4A1,4A2 20
th)i 5:5A3,5A4, 5A5
- B61 dudng HS tham gia cac cudc thi TA
44 Hoang Huyén Linh | 1997 PH GV GVTA | - Day Tiéng Anh Bo: Bo: 12
HP Khoi 4: 4A5, 4A6, 4A7
A A 12
- Day TA lién két : .
Khoi 2: 2A3,2A4,2A5 Lién
Khoi 4: 4AS5, 4A6, 4A7 14
- Boi dudng HS tham gia cac cudc thi TA
45 Nguyén T Phuong | 1980 | Pai hoc | 2009 | Ké toan | Thyc hién cic nhi¢m vu dugc phan cong nhu muyc 2.2
46 | T6 Vian Nguyén Thanh Hoa | 1988 Cb 2009 Y té - - Thuc hién cac nhiém vu nhu muc 1l
phong Thuquy | - Uy vién ban chép hanh cong doan, phu trach cong tac tai chinh: thyc hién cac nhiém vu

theo phan cong cua CTCD.
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R S tiét S6 tiét thém cong tac CN
) “ 86 gism (phong BM, PT, con nho) Téng
TT To Ho va tén N_am H¢ BT, Vggl Chiirc vu Cong tac duwge phan cong tet trir theo . o
sinh CM naanh thye hi Chi Phong | Con $0 tiet
gan da chuc o trao nhd
W | danh | nhiém °
a7 Lé Thi Diéu Huyén 1987 | Pai hoc | 2021 NV Thyc hién cac nhiém vu dugc phan cong nhu muyc I1
van thu
TT
VP
48 Nguyén Dang 1967 | THPT | gp Nhom | Thuc hién cac nhiém vu dugc phan cong nhu muc IV
Trong truong -
Bao vé
49 Vii Van Bién 1965 | THPT | Hb Bao vé | Thuc hién cac nhiém vu dugc phan cong nhu muc [V
50 Nguyén Van Chién 1967 | THPT | HD Bao vé | Thuc hién cac nhiém vu dugc phan cong nhu muc IV
51 Chu Trong Nghé 1967 | THPT | Hb Béao vé | Thuc hién cac nhiém vu dugc phan cong nhu muc [V
52 Nguyén Thi Hué 1977 | THPT | gp | Laocbng | Thuc hién cac nhiém vu dugc phan cong nhu muc IV
53 Ng,lyén Thi Vong 1962 | THPT | Hp | Laocdng | Thyuc hién cac nhiém vy dugc phan cong nhu muc IV
54 Duong Thi Thuy 1968 | THPT | HDP | Lao cong | Thuc hién cac nhiém vu dugc phan cong nhu muc IV
55 Poan Thi Xuan 1971 | THPT | HDb | Lao cdng | Thuc hién cac nhiém vu dugc phan cong nhu myc IV




