UBND QUAN LONG BIEN

TRUONG TIEU HQC NGQC THUY

SH: 81/KH-THNT

CONG HOA XA HOQI CHU NGHIA VIET NAM
Déc 1ap — Tw do — Hanh phuc

KE HOACH

Ngoc Thuy, ngay 01 thang 10 nam 2023

Cong tac thang 10 nam 2023

Nguwoi/bo

A A ‘A Thoi gian A Nguoi/bo Can bg phu | Ket qua
T Noi dung cong vige thue lglién phz.;ll;ét;u.rc phzfn;g phdi hop trécf? thue (lllién
I Cong tac tuyén truyén va gido duc dao dirc hoc
sinh:
- Tuyén truyén ki niém 69 nam Ngay Giai phong Thu | 10/2023 b.c Huynh, |b.c BGH, BV, | b/c Phuong
do (10/10/1954 - 10/10/2023), Ngay Phu nit Viét Hanh TV, doan TN
1 | Nam 20/10: treo bang z0n, tuyén truyén trong tict Doi MN
chao co; t6 chac budi sinh hoat chii d&& “ Ha Noi — GVCN cac
Tha d6 yéu dau” 16p
Tuyén truyén phong chong tai nan thwong tich, an | 10/2023 Toan thé Doan TN, TPT | B/c Phuong
toan giao thong, dim bao an ninh truwong hoc: CBGVNV
- Thuc hién nghiém tic Ké hoach s 36/KH — CALB CMHS va
— CSGTTT ngay 06 thang 9 ndm 2023 cua Cong an HS; BV
quan Long Bién vé viéc t6 chue tuyén truyén gido duc
phap luat vé trat tu, ATGT trong hoc sinh, sinh vién
trén dia ban quan Long Bién.
9 Tuyén truyén hiéu qua vé viéc thuc hién an toan giao

thong, cac ché tai xtr phat khi vi pham luat an toan
giao théng: Tiép tuc tuyén truyén toi 100%
CBGVNV-HS, CMHS trong nha truong tang cuong
gido duc ¥ thirc chip hanh cac quy dinh vé An toan
giao thong, thuc hién van hoa giao thong

- Tuyén truyén phong chéng tai nan thuong tich cho
hoc sinh.

- Duy tri m6 hinh Céng trudng an toan, sang, xanh,




TT

Noi dung cong viéc

Thoi gian
thuc hién

Nguwoi/bd
phan thuc
hién

Nguoi/bd
phén phoi hgp

Can b0 phu
trach

Két qua
thuc hién

sach, dep.

- Bao vé, CBGVNV duy tri nén nép dam bao phan
ludng giao théng, vi tri xe CBGVNV, CMHS, HS
trong truong.

- Duy tri tbt cong tdc dam bao an ninh trat ty, phong
chdng chay nd trong truong hoc.

- Tuyén truyén va thuc hién cic bién phip phong
chdng dich bénh

Thuyc hién nghiem tuc cong van

+ Ké hoach s6 379/KH-UBND ngay 25 thang 9 nim
2023 cia UBND quan Long Bién vé quan 1y strc khoe
nguoi dan trén dia ban quan.

+ Cong van s6 1180/TTYT - YTCC&ATTP ngay 07
thang 9 niam 2023 cta Trung tAm Y té quin Long
Bién vé phong dich dau mit do.

+ Céng van s6 1828/UBND - YT ngay 14 thang 9
nam 2023 cia UBND quéan Long Bién vé ting cudng
phong chdng st xuat huyét trén dia ban quan.

- Tuyén truyén trén loa, trong cac gio hoc, cap nhat
kip thdi cac vin ban chi dao méi cua cac cap trong
cong tac phong chdng dich bénh; duy tri viéc theo
doi, bao cao tinh hinh sttc khoe CBGVNV-HS theo
quy dinh; Thuc hién t6t vé sinh méi truong, khi
khuan, chinh trang khung canh su pham.

Hang ngay
trong thang
10

CBGV,NV,
Y té¢ , BGH,
LC

Ban chi dao
cong TTPT,
VP, Y té
phuong
CMHS

b/c Phuong

Thuwe hién phong trao “Hanh dong vi nha trudng
xanh-sach-dep-van minh-hanh phic”:

- Thuc hién chi thi sé 16/CT-UBND ngay 07/9/2023
ciia UBND Thanh phé Ha Noi v/v ting cudng trién
khai cong tac xay dung van hoa hoc duong trén dia

Trong thang

D/c Huynh,
GVCN,
GVBM
truong NV,
LC

BCHCD, Doan
TN, D61 TN,
CMHS

b/c Phucng,
HP theo khoi,
khu vuc PT
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ban Thanh phd. Tiép tuc thuc hién Pé an “Xay dung
van hoa tng xu trong truong hoc giai doan 2020-
2025” theo ndi dung ké hoach sé 335/KH-UBND
ngay 25/9/2020 cua Uy ban nhin dan quin Long
Bién.

- Tang cudng rén nép chao hoi, ngdn ngit trong giao
tiép ciia hoc sinh phu hop véi nép séng Huong lich
van minh trong, ngoai truong hoc.

- Trién khai giang day tai liéu Gido duc Nép sdng
Huong lich vin minh cho cac khéi 16p.

- Thyc hién “vdn hdéa mim cuoi, khoanh tay, cui
chao” phu hop cic hoan canh giao tiép trong va ngoai
nha truong: GV doén dbc nhic nhé HS thuc hién
thuong xuyén.

- Trang phuc lich su phu hop khi t6i trudng; sip xép
16p hoc, phong l1am viéc ngin nip, gon, sang tao.

- Thuong xuyén GD cho HS ky nang lao dong, thyc
hién nén nép vé sinh cudi tun, chim soéc cic cong
trinh mang non.

- Thuc hién chuong trinh “5 phut sach truong” déu
dan hang ngay vao cac gio ra choi.

- Duy tri cbng tac gido duc hoc sinh sir dung nha vé
sinh dung cach, cham séc cdy xanh, xay dung “Nha
vé sinh than thién”, dam bao du gidy, nudc ria tay
diét khuan, giir nha VS ludn sach s&, ngan nap, gon
gang.

- 100% CBGVNYV va HS truong khong stir dung cac
san phém nhya kho phan hiy, nhya sit dung mot lan
trong cac hoat dong truong 16p, khuyén khich sir dung
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cic san pham than thién v6i moi truong, thyc hién
phan loai rac thai.

- Tiép tuc duy tri va t6 chirc cac hoat dong theo tiéu
chi “truong hoc hanh phtc”

- Trién khai cac hoat dong hudéng tmg Chién dich 1am
cho thé giéi sach hon nam 2023 theo hudng dan so
3478/SGDDT-KHCN ngay 26 thang 9 nam 2023 cua
S6 GD&DPT Ha Noi.

Thue hién quy dinh vé dao dirc nha gido:

- Thuc hién nghiém tac cac quy dinh vé dao dtrc nha
gido. Nang cao vai tro trach nhiém cta gido vién chu
nhiém 16p, vai trd ty quan cia cta t6 chire Doi.

- Két hop chat ché voi cha me hoc sinh va cac luc
luong x4 hoi giai quyét kip thoi khi co vu viée xay ra
lién quan dén gido duc dao dirc cho hoc sinh: Thuong
xuyén nhic nhé va ting cudng KT.

Trong thang

Toan thé
CBGV

Doan TN, Do1
TN, BCHCD
CMHS

b/c Phuong

- Thuc hién ké hoach s 388/KH-UBND ngay
09/10/2023 ctia UBND quan Long Bién v/v to chirc
cac hoat dong giao duc truyén théng lich st dia
phuong va to chitc cho hoc sinh tham quan, tim hiéu
cum di tich, lich st van héa trén dia ban quan Long
Bién nim hoc 2023-2024: t6 chic cho HS khéi 3
tham quan cac di tich lich su dia phuong (dinh Ly
Thuong Kiét, Tran Vii); khen thudng hoc sinh c6 bai
thu hoach tdt.

Trong thang

b/c Huynh

D/c Ninh,
GVCN khéi 3,
d/c Nghi,
CMHS

b/c Phuong

- Thyc hién ké hoach s6 02/KH-BCP ngay 22/9/2023
ctia BCD xiy dung xi hoi hoc tip quan Long Bién vé
viéc t6 chirc “Tudn 18 hudng tng hoc tip sudt doi”
nim 2023 trong CBGVNV va HS nha truong: T

02/10

D/c Huynh,
HanhTV

CBGVNV theo
phan cong

b/c Phuong
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chtrc vin nghé, diém sach, trung bay sach theo chu dé
“ky nguyén s0”, gidi thidu thong tin thu vién ma, to
chtrc cudc thi tim hiéu gido duc k¥ ning sdng, phong
tranh TNTT, an toan khong gian mang...

Cong tac Pho cap gido duc:

- Tiép tuc cap nhat thong tin s6 pho cap, so dang bo,
s6 theo ddi hoc sinh chuyén di chuyén dén: P/c Ninh
chi dao KT sb dang bo, phé cap, di dén, chi dao cap
nhat trén phan mém CSDL nganh.

- C6 bi¢n phép quan tdm, gitp d& hoc sinh dién chinh
sach, hoc sinh hoc hoa nhap (16 em), hoc sinh tiép thu
cham, gap kho khén trong hoc tép, rén luyén.

Trong thang

b/c Mai,
CBGVNV
truong

B/c Hiéu Ninh,
Huong, Vi

b/c Phuong

- Thyc hién nghiém tic quy trinh quan ly si so
chuyén can ctia hoc sinh hang ngay, dam bao né nép,
chuyén can caa hoc sinh

Trong thang

PHT, GVCN
truong

VP truong

b/c Phuong

- Hoan thién bao cao PCGDTH ding do tudi: dam
bao thoi gian, s6 lidu chinh xac. Ciing véi dia phuong
chuan bi cac diéu kién cho viéc don doan kiém tra
cong tac PCGD BDT nam 2023 ctia Quan.

Trong thang

DP/c Mai VP

b/c Ninh

b/c Phuong

- Thyc hién nghiém tuc céng vin so 2730/SGDPT-
QLT ngay 30/7/2021 cua SO GD&PT Ha Noi vé
huéng dan chuyén trudng, hoc lai va tiép nhan hoc
sinh tiéu hoc, THCS tir nim hoc 2021-2022.

Trong thang

D/c Mai VP

CBGVNV
truong

b/c Phuong

Cong tac day va hoc:

- Duy tri né nép ki cuong trong day va hoc. Thuc hién
nghiém tic ké hoach day hoc theo chuong trinh nha
truong va thoi khoa biéu. Kiém tra sach vé, d6 dung
hoc tap cua hoc sinh, thuc hién tdt thong tin hai chiéu
v6i gia dinh hoc sinh. Cap nhit phin mém co so dir

Trong thang

GVCN,
GVBM

TTCM, DB/c
Huong, Ninh

D/c Phuong
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liéu theo quy dinh.

- Thuc hién nghiém tuc danh gia hoc sinh 16p 5 theo
vin ban sb 03/VBHN-BGDDT ngay 28/9/2016 cua
Bo GD&DT (Vin ban hop nhat TT30/2014 va
TT22/2016); danh gia hoc sinh 16p 1,2,3,4 theo hudng
dan tai Thong tu sd 27/2020/TT-BGDPT ngay
04/9/2020 cua B GD&DT ban hanh quy dinh déanh
gi4 hoc sinh tiéu hoc

Hang ngay
Trong thang

GVCN,
GVvBM

TTCM, DB/c
Huong, Ninh

b/c Phuong

- Piéu chinh, bo sung ké hoach gido duc nha trudng;
ké hoach day hoc ciac mén hoc, hoat dong giao duc
ciia T6 chuyén mon; cap nhat noi dung ké hoach bai
day cua giao vién khi trién khai cac van ban méi: Ké
hoach s6 371/KH-UBND ngay 13/9/2023 cta Uy ban
nhan dan quan Long Bién trién khai mot sé nhiém vu
trong tam thyc hién ddi mé&i can ban, toan dién gido
duc va dao tao quan Long Bién nam hoc 2023-2024.

Trong thang

GVCN,
GVBM

TTCM, b/c
Huong, Ninh

b/c Phuong

- Thuc hién nghiém tuc ké hoach s6 17/KH-PGDDT
ngay 18/9/2023 cua Phong GD&DT quéan Long Bién
vé Nang cao chat luong day va hoc mon Toan, Tiéng
Viét, Tiéng Anh d6i voi hoc sinh 16p 4, 16p 5 nam hoc
2023-2024: d/c Ninh trién khai dén t6 CM khdi 5 va
t6 TA; d/c Huong trin khai t6 CM khdi 4 xay dung
ngan hang dé khao sat hang thang, tron dé trén phan
mém, t6 chic cho HS khao sat vao tiét HDH

Trong thang

GVCN khoi
4, 5 GV
T.Anh

D/c Ninh

b/c Phuong

- Trién khai thuc hién ké hoach gido duc STEM cua
nha truong: cac to6 CM x4y dung KH tich hop gido
duc Stem vao hoat dong cua tiét hoc phu hop; to chirc
thanh cac chuyén dé day hoc dé gido vién chia sé, rat
kinh nghiém; thyc hi¢n luu giir san phém cua hoc sinh

Trong thang

TTCM,
nhom trudéng
BM

GV truong

b/c
Ninh

Huong,
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sau tiét day, ké hoach bai day va hinh anh tiét day lam
tu liéu.

- HP chi dao t6, ca nhan thuc hién nghiém tic sinh
hoat t6, nhém chuyén mon. HP va cac td CM cha y
bdi dudng, gitp d& kém cip hudng dan cac gido vién
méi tuyén, chuyén khoi.

- Trién khai ké hoach thyc hién phuong phap Ban tay
nan bot, day Mi thuat theo phuong phap moi

Trong thang

TTCM,
nhom truong
BM

GV truong

b/c
Ninh

Huong,

- T6 chirc hoi giang, thi gido vién gidi cap Truong
(trong thang 10 va thang 11/2023) theo hudng dan tai
Thong tu 22/2019/TT-BGDDT ngay 20/12/2019 cua
B6 GD&DT; ctr chon gido vién tham gia Hoi thi gido
vién day gioi cap Quén (theo hudng dan riéng): XD
ké hoach va trién khai nghiém tic

Trong thang

GVCN,
GVBM dang
Ki

TTCM, b/c
Huong, Ninh

b/c Phuong

- T6 chirc chuyén dé cac mon theo ké hoach s6 15/KH
- PGDDT ngay 08 thing 9 ndm 2023 cua Phong
GD&DT.

- Tham gia, ctr thanh phan tham du chuyén dé cac cap
day du. Sau khi dy chuyén dé cip quan, nha truong
trién khai chuyén dé tai trudng cho toan bo gido vién
trong khdi, moén day dy va rat kinh nghi¢m; luu minh
chirng thuc hién.

Trong thang

CBGV

TTCM
b/c Huong,
Ninh

b/c Phuong

Cong tac chi nhiém 16p: GVCN hoan thanh to chirc
can bd 16p, cong tac diéu tra co ban nim bat cac doi
tuong HS ¢6 hoan canh khé khan dac biét can co su
gitip d& cua thay, co gido; HS nghéo, kho khin, hoan
canh dic biét, HS khuyét tat hoc hoa nhép lap hd so
HS theo doi riéng theo TT39/2009/TTBGD&DT.

Trong thang

GVCN,
GVBM

TTCM, B/c
Huong, Ninh

D/c Phuong




Nguwoi/bd

A A o Thoi gian A Nguoi/bo Can by phu | Ket qua
T Noi dung cong vige thuc hién phi.;ll;ét;ll.l’c phén phdi hop trach thue hién

- Phat dong HS cac khoi yéu thich mon hoc tu luyén | Trong thang | B/c Huong, T truéng | B/c Phuong
tham gia cac cudc thi trén mang, cac cudc thi Toan Pham Ninh CM, GV
quéc t& (AMC va BEBRAS, Kangaroo, Toan Tiéng trudong

9 | Anh,... ) cac san choi Trang nguyén TV, Trang
nguyén toan tai, IOE, Violympic... theo kha nang HS
va trén tinh than tu nguyén. GVCN gitp d& hd tro
BDHS phat trién niang khiéu phu hop.
- Tham gia cudc thi Pai st Van hoa doc thanh phd Ha | Trudc 15/10 | T6  truong | P/c Ninh, | B/c Phuong
Noi lan tha III nam 2023 theo hudng dan tai Ké CM, GV | Hanh TV
hoach lién tich s6 603/KHLT-SVHTT-STTTT- truong
SGDDT-TPHN ngay 06 thang 9 nam 2023 cua S¢&
Vin hoa va Thé thao, S& Thong tin va Truyén Thong,
S¢ Gigo duc va Pao tao, Thanh doan Ha Noi vé cudc
thi Pai st Van hoa doc thanh phé Ha Noi lan thi 111
nam 2023: Mdi td chuyén moén khéi 3,4,5 phat dong
va chon 04 bai tiéu biéu nhat t6 ndép HP, CBTV duyét
trudc khi ndp PGD
Tham gia Cudc thi viét “Tim hiéu vé lich st truyén | Trudc 15/10 | T6  truong | B/c Huong HP | B/c Phuong
théng yéu nudc cia dan toc Viét Nam” nim 2023 CM, GV | duyét bai
theo cong vian s 3187/SGDPT - CTTT - KHCN truong
ngay 31 thang 8 nam 2023 cua S6 GD&DPT.
Trién khai, pho bién tai liéu bai giang dién tir huéng | Trong thang | GV TD, | B/c  Huong, | B/c Phuong
dan luyén tap bai thé duc budi sang, bai thé duc giira GVAN Ninh, T6
gid va bai v0 nhac vovinam cho hgc sinh tiéu hoc truong CM,
theo cong vin sb 3335/SGDDT - CTTT - KHCN GV truong
ngay 14 thang 9 nam 2023 cuia S6¢ GD&DT Ha Noi.

IV | Cong tac quan li

1 Thyc hién din chi trong cac hoat dong cia nha | Trong thang CBGVNV | B/c Ninh, Mai, | B/c Phuong
trudng: truong Huong, Huynh
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- Cin ct quy dinh tai Théng tu s6 11/2020/TT-
BGDDT va céc quy dinh hién hanh cua phap luat co
lién quan dén viéc xay dung va thuc hién QCDC, don
vi ¢6 trach nhiém ra soat, sira ddi, bd sung QCDC cho
phul hop véi tinh hinh thyc té ctia don vi.

- Giai quyét kip thoi nhimg y kién dong gop, nguyén
vong chinh dang cia CBGVNV, CMHS va HS
truong (néu co)

Thuc hién cé hiéu qua ké hoach gido duc nha
truong.

- Xay dyng cac bién phap phu hop tinh hinh thyc té
ctia nha trudng, thuc hién t6t ké hoach s6 371/KH —
UBND ngay 13 thang 9 nam 2023 cia UBND quén
Long Bién trién khai mot s6 nhiém vu trong tam doi
moi can ban, toan dién nganh GD&DPT quan Long
Bién nam hoc 2023 - 2024.

- Piéu chinh, b sung ké hoach gido duc nha truong
cua Hi¢u trudng; ké hoach day hoc cac mon hoc, hoat
dong gido duc ctia T chuyén mén; cip nhat ndi dung
ké hoach bai day cua gido vién khi trién khai cac van
ban mai.

Trong thang

CBGVNV
truong

D/c Ninh,
Huong HP

b/c Phuong

Trién khai thu chi dau nim ding quy dinh:

- Thuc hién nghiém tic cong van 3198/SGDDT-
KHTC ngay 31/8/2023 cua S¢ GD&DPT Ha Noi
huéng dan ting cuong cong tic quan li thu chi nim
hoc 2023-2024 va cac vian ban huéng dan cia UBND
quan Long Bién vé théng nhat cac khoan thu khéac ctia
cac truong MN, TH, THCS cong 1ap trén dia ban
quan Long Bién nim hoc 2023-2024; trién khai cong

Trong thang

b/c Huong,
Vi

CBGVNV
truong

b/c Phuong
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tac thu dau nam dung ké hoach.

- Ty kiém tra cong tac thu ddu nim ciia nha truong va
viéc trién khai cong tac thu cia GVCN cac 16p toi
phu huynh hoc sinh trong nha truong. Chuan bi va
sap xép ho so khoa hoc. Pén doan kiém tra vé cong
tac thu - chi dau nam ciia cac cap quan 11

Tang cuong du gio tham 16p: quan li né nép dic biét
la né nép day va hoc. Chi dao viéc thyc hién cac
chuyén dé d6i maoi day hoc; danh gia hoc sinh; céac
ndi dung, nhiém vu mdi cua ndm hoc. Tang cudng
quan li viéc day thém hoc thém ding quy dinh. Yéu
cau viéc quan li cua Hiéu truong dam bao khong c6
gido vién vi pham: BGH dy gio GV quan tdm tu van
gitip GV thyc hién hiéu qua; KT nén nép day hoc
KT hd so GV mdi khdi, nhom BM it nhit 1 GV, rat
KN, trao d6i gop y dé thuc hién hiéu qua hon. Luu du
minh ching

Trong thang

BGH

GV truong

b/c Phuong

- Cap nhat cac van ban cua S& GD&DT, Phong
GD&DT quan Long Bién vé cong tac thanh tra, kiém
tra, cong tac kiém tra ndi bo; xay dung va trién khai
thuc hién ké hoach kiém tra ndi bo ciia don vi.

- Chuén bj tbt cac diéu kién dé don doan kiém tra cua
Phong GD&PT theo ké hoach sé6 16/KH-PGDDT
ngay 18/9/2023 cua Phong GD&DPT quan Long Bién
vé kiém tra cac trudng hoc nim hoc 2023-2024.

Trong thang

BGH

CBGVNV

b/c Phuong

Phéi hop v6i Cong doan t6 chirc Hoi nghi CBVC nim
hoc 2023-2024 va trién khai hiéu qua ké hoach nim
hoc. Hoan thién ban dang ki thi dua, cidc van ban sau
hoi nghi va ndp vé cac phong ban theo huéng dan.

06/10

CBGVNV

BCH cong
doan

b/c Phuong
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Tu ra soat vi¢c thuc hién phong trao “hanh dong vi
nha truong xanh - sach - dep - van minh - hanh phtc”,
thuc hién tot mo hinh “nha vé sinh than thién”.

Trong thang

CBGVNYV,
HS, LC

TPT, HP

b/c Phuong

Quan ly sat sao chat ché cong tac ban tra

- T4 chitc cong tac ban tri theo nguyén vong ctia cha
me hoc sinh va thuc hién theo chi dao cua UBND
quan Long Bién

- Thyc hién lich truc giam sat tiép nhan thuc pham
hang ngay, ban BT duyét thuc don dinh lwong suét an
ting tudn, thang. Tang cuong KT viéc thuc hién cac
quy dinh d6i v6i GV, NV, HS tham gia, KT giam sat
sat sao thuc hién dam bao VSATTP khau ché bién,
chia suat an. Pic biét CBGVNV tham gia cong tac
chdm soc ban tru thyc hién ding céc quy dinh cua
truong, quan Iy HS sat sao, ghi va ki s6 nhét ki hang
ngay day du, BGH kiém tra ki s6 cac 16p PT (KT dot
xuat).

Trong thang

Toan thé
CBGVNV,
KT

CTCDb, TTND

b/c Phuong

To chirc hop Cha me hgc sinh dau nim hoc 2023-
2024:

- Thong nhat céc bién phap phdi hop quan li, gido duc
hoc sinh, tdng cuong cong tac bdo dam an ninh, an
toan truong hoc.

- Tuyén truyén day da Quyét dinh 51/2013 cua
UBND Thanh phé Ha Ngi, van ban quy dinh vé thu
cac khoan thu khac ngoai hoc phi trong cac co so
cong lap tu nam 2013.

- Thyc hién cong tac cua Ban dai dién cha me hoc
sinh theo Diéu 1é¢ Ban dai dién cha me hoc sinh - van
ban ban hianh kém theo TT s6 55/ 2011/TT BGDDT

04/10/2023

Toan thé
CBGVNYV,
KT

CTCD, TTND

b/c
HT

Phuong
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TT

Noi dung cong viéc

Thoi gian
thuc hién

Nguwoi/bd
phan thuc
hién

Nguoi/bd
phén phoi hgp

Can b0 phu
trach

Két qua
thuc hién

ngay 22 thang 11 nam 2011 cua B GD&DT.

- Tuyén truyén Thong tu 17 vé quan 1y day thém - hoc
thém; Nghiém cidm giao bai tdp vé nha cho hoc sinh
v6i truong 16p da td chirc day hoc 2 budi/ngay.

- Thyc hién huéng dan thoa thuin thu cia UBND
Quan, cic truong xdy dung ké hoach thu — chi cac
khoan thu dau nim; PGD&DT duyét moi trién khai
thu. Tuyét d6i khong dé xay ra sai pham trong qua
trinh trién khai thu — chi diu nim va day thém hoc
thém sai quy dinh.

- Lap va cong khai s6 dién thoai dudng diy nong dé
cha me hoc sinh phan anh kip thot sai pham trong thu
chi: s6 dién thoai cua hiéu truong; sé dién thoai cua
lanh dao phong.

- Tiép tuc tuyén truyén trién khai cong tac bao hiém y
té hoc sinh dat 100% hoc sinh tham gia: Kip thoi trién
khai cong van s6 420/UBND-BHXH ngay 02/8/2023
cua UBND quan Long Biénvé viéc thuc hién bao
hiém y té hoc sinh nam hoc 2023-2024.

- Trién khai thu cac khoan theo quy dinh qua phan
mém va khong dung tién mit.

- BGH gidm sat chat ché viéc thu chi trong nha truong
dung quy dinh, quan tam dén khai thac sir dung cac
phan mém quan 1y tai san, tai chinh...

10

To chirc thwe hi¢n ty KPCL, xdy dung trudng
chuin qudc gia, trwdmg hoc dién tir, diy manh \ng
dung CNTT:

- B/c Pham Ninh tiép tuc chi dao hoan thanh ty
KDCL theo yéu cau, luu diy du hd so minh ching

Trong thang

T6 KDCL

TTCM

D/c Phuong
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TT

Noi dung cong viéc

Thoi gian
thuc hién

Nguwoi/bd
phan thuc
hién

Nguoi/bd
phén phoi hgp

Can b0 phu
trach

Két qua
thuc hién

dang quy dinh.

- P/c Huong hoan thanh hd so truong hoc DT ding
quy dinh. Thiét 1ap hd so quan ly THDT day du.
Trién khai m6 hinh THDT theo ding KH cua PGD.
Trién khai ké hoach nim, thang cia THDT dam bao
tién do va hiéu qua.

- Ban chi dao cong CNTT trudong hoc tiép tuc bod
sung, cap nhat trén Website truong 16p 1 va 2: dam
bao du trang muc, cdp nhat thong tin, hinh anh, dang
bai theo phan cong cy thé dam bao cap nhat va hoan
thanh dung lich.

- T6 chitc hop BCD THMHTHBDT trién khai ké hoach
thang xong trudc 04/10/2023

- B/c Huynh hoan thanh dinh hudng tin bai thang 10
giri dén CBGVNV trudng trude 05/10/2023.

- P/c Hiéu hoan thanh bio cdo cong tac trién khai
THDT hang thang trudc ngay 30/10.

- Thuc hién hiéu qua “chuyén doi s6” trong giao duc,
tung budc 4p dung mé hinh 16p hoc thong minh,
truong hoc thong minh; khai thac hiéu qua thu vién
bai giang (e-learning), bai gidng di¢n tir, kho hoc li¢u
va ngin hang dé thi ctia nganh.

Trong thang

CBGVNV

BCH MH
THDT
Huynh, B/c
Hiéu

b/c Phuong

11

Cong tac kiém tra ndi bo

- Trién khai KH KTNB diing tién do véi cac ND kiém
tra: KT qudn Iy va sir dung thiét bi, do ding day hoc*
KT viéc thuc hién cac Quy dinh vé day thém hoc thém;
KT toan dién P/c Cong Thi Hai Yén; Diéu Thay; KT
thu chi cdc khodn do nhan dan, t6 chirc déng gép *; KT
toan dién B/c Pham Thu Théo, Tran Kim Phung

Trong thang

Céc bd phan
dugc phan
cong

CTCD, TTND

D/c Phuong
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Nguwoi/bd

A A oA Thoi gian A Nguoi/bo Can by phu | Két qua
Il NOi dung cong vige thuc hién phi.;ll;ét;ll.l’c phén phdi hop trach thue hién
- Luru d ho so kiém tra dung quy dinh cua trudng.
XD ké hoach cdng tac thang, tuin: b/c Phuong
- XD ké hoach cong tac thang 10/2023 Trudce 05/10 b/c Ninh TTCM
12 |- Hoan thanh bao cao cong tac thang 10/2023 Trude 23/10 b/c Ninh b/c Mai
- Xay dung du thao KH cong tac thang 11/2023 Trudec 01/10 | B/c Huong
- Xay dung lich cong tac tuan Thir sau hang BGH TTCM
tuan
Cong tac dao tao, boi dudng: Trong thang CBGV BGH, d.c Mai | B/c Phuong
- CBGV thuc hién KH ty BD néng cao trinh d6 dap
tng khung nang lyc vi tri viéc lam dap ng yéu cau
13 chuan nghé nghiép theo quy dinh tai Luat GD c6 hiéu
luc tr 01/7/2020.
- Céac dong chi BGH va GVBC thuc hién cong tac boi
dudng chuyén mon nghiép vu modun Hoc thong qua
choi
Thuc hién nghiém tic ké hoach PC tham nhiing, thuc | Trong thang | B/c Phuong | CBGYV truong | B/c Phuong
14 | hanh tiét kiém. Thuc hién lich tiép céng dan vao tht
ba thir sau hang tuan.
V | Cong tac thu vién, do dung:
. | Gidi thiéu sach thing 10/2023 trén web (it nhat 02 | Pau thang B/c Hanh b/c TPT D/c Ninh
bai) TV, Hicu
Lua chon sach, truyén gidi thiéu cho hoc sinh doc | Trong thang b/c Hanh b/c GV b/c Ninh
2 |theo chii dé “Em yéu Ha No6i” ding cong TTDT TV, BGH
truong.
Chuan bi sach SGK, sach GV, sach tham khao cho | Trong thang b/c Hanh b/c GV b/c Ninh
3 | GV muon phuc vu cong tic day va hoc dung quy TV, BGH
dinh.
4 - Tiép tuc thuc hién ké hoach mua siam bo sung sach | Trong thang Tb thu vién, | Doan TN, b/c Ninh
cho thu vién theo chuong trinh sach gido khoa mdi; GV boi TN
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Nguwoi/bd

A A oA Thoi gian A Nguoi/bo Can by phu | Két qua
T Noi dung cong vige thue lglién phi.;ll;ét;ll.l’c phzfmg phoi hop trécf? thue (lllién
trang tri phong hoc tai thu vién két hop phong hoc BGH, TTCM,
Stem
- Nang cao chét luong hoat dong thu vién, ddi méi
hinh thtrc hoat dong TV, td chirc hoat dong thu vién
xanh, than thién cua ching em, quan tdim hon khai
thac, ing dung CNTT hi¢u qua.
5 Trién khai hiéu qua viéc st dung va bao quan trang Theo KH P/c Hiéu TTCM b/c Huong
thiét bi, d6 dung day hoc.
- Hoan thién ho so theo quy dinh, cap nhat ho so QL, | Thang 9 NV thu vién, | BGH, TTCM, | B/c Ninh,
6 |theo doi, danh gia hiéu qua st dung trang TB, dd thiét bi Huong
dung day hoc 100% GV truong hang thang.
VI | Céngtacy té - CTD
Ra soat thudc trong ti thudc, cac vat tu can thiét dé | Trong thang D/c Nghi D.c Huong D/c Phuong
1 . . A
phong dich bénh YT, Huong
T6 chtic tuyén truyén phong bénh mua thu déng, bénh | Trong thang D/c Nghi GVCN, TPT b/c Huong
2 | dau mat do, sot xuat huyét... trén web, moi chuyén gia YT, Huong
y té v& tuyén truyén cong tac phong chong dich bénh.
3 Trién khai xtic miéng nudc Flu cho 100% hoc sinh Thir nam b/c Nghi YT GVCN b/c Huong
hang tuan hang tuan
4 Kiém tra cong tac vé sinh, phong dich bénh Trong thang | B/c Nghi YT | GVCN, b/c D/c Phuong
Huong Huynh
VIl | Cong tac cong doan: Trong thang
1 |- Tri,én khai KH cong doan th,eo nhiém vu nam hoc Trong thang | Coéng doan b/c BGH b/c Ninh
- Tiép tuc t6 chure thuc hién t6t QCDC tai don vi.
- Tuyén truyen y thirc trach nhiém cia CBGVNV | Trong thang CBGVNV BGH D/c Ninh
thue hién t6t chu truong duong 16i, quy dinh cua truong
2 | Pang, cia Nha nudc, cia phap luat, cia nganh, cua

don vi; xdy dung truong hoc than thi¢n, don vi van
hod, thuyc hién cac chuong trinh ciia Quén uy. Tiép
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Nguwoi/bd

A A o Thoi gian A Nguoi/bo Can by phu | Ket qua
T Noi dung cong vige thuc hién phi.;ll;ét;ll.l’c phén phdi hop trach thue hién
tuc tuyén truyén thuc hién chinh sach dan s6 ké hoach
hoa gia dinh trong CBGVNV.
3 |- Thuce hién Quy tic ing xt trong nam ki cwong hanh | Trong thang CBGVNV | BGH, BCHCDb b/c Ninh
chinh. truong
- Duy tri KCSP sang — xanh — sach — dep. “Hanh | Trong thang CBGVNV | BGH, BCHCb D/c Ninh
4 | dong vi nha truong xanh — sach — dep — van minh- truong
hanh phuc”.
Cung TTND giam sat viéc thuc hién cac ché do chinh | Trong thang CBGVNV | BGH, BCHCb Db/c Ninh
5 sach cho CBGV,NV. q , truong
- Ra soat cac chi tiéu thi dua dé don déc cac b phan
thyc hién dung KH.
6 Quan tam cong tac Xay dung Pang, phat trién dang | Trong thang CBGVNV | BGH, BCHCb b/c Ninh
vién moi truong
- Trién khai thuc hién t6t cudc thi “Viét vé guong | Trongthang | CBGVNV BGH D/c Ninh
dién hinh tién tién, nguoi t6t, viéc tt trong phong truong
7 trao thi dua yéu nuéc quan Long Bién. Gui vé phong
GD&DT quan va Héi dong thi dua khen thudng Quan
it nhat 01 bai c6 chét lugng/thang chdm nhét ngay 15
hang thang
Phéi hop véi BGH, Ban TTND t6 chitc HNCCVC Ngay CBGVNV BGH D/c Ninh
8 \
6/10/2023 truong
9 T6 chitc cho CBGVNV truong di du lich 01 ngay tai CBGVNV | BGH, BCHCb D/c Ninh
NB ky niém ngay 20/10 truong
VIII | Cong tac ké toan, vin thw - thii quy:
1 | Thyc hién trién khai cong téc ctia T6 van phong Théang 10 D/c Huong b/c Mai, Vi | B/c Phuong
- P/c Mai VP gui email: Lich cong tac tudn tiép theo | Theo quy Dc Mai, Vi T6 VP b/c Huong
, | cuatruong cham nhat 7h30 sang tha hai hang tudn. | dinh

- KH cong tac thang nop tha 5 tuan dau tién cua thang
- Cac to, BP hoan thanh BC thang truéc 20 hang
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Nguwoi/bd

A A oA Thoi gian A Nguoi/bo Can by phu | Két qua
Il NOi dung cong vige thue lglién phi.;ll;ét;ll.l’c phzfmg phoi hop trécf? thue (lllién
thang, d/c Mai tong hop BC, HT, HP duyét trude khi
nop vé PGD (email) cham nhét 23 hang thdng, ndp
VB vao tht 5 sau ngay 23. (P/c Mai luu du BC thang
ctia cac td, BP theo dung quy trinh BC)
- P/c Mai tong hop két qua danh gia CNGVNYV, danh
gia chuyen nghiép quy III, thyc hién cong khai trén
Web truong va CV dé nghi khen thuéng CBGVNV
tiéu biéu nop vé P. Ndi vu quan vao 25 cua thang. D/c
Mai luu di ho so diing quy dinh.
3 Hoan thanh }}6 S0 SO sach, thu chi dung theo KH | Theo thang | D/c Huong, GVCN b/c Phuong
quyet toan cuoi thang, kiém ké quy hang ngay. Vi
Thuc hién cong tac tai chinh, ché dd chinh sach Trong thang | B/c Huong, | B/c Vi, Thoa D/c Phuong
GV,NV, Huong quyét toan tai chinh déng qui dinh. Mai
B6 phan KT, tai chinh thyc hién ding cac ché do tang
4 luong ding ky han cho CBGVNV truong. Chi dao ra
soat 1ap danh sach cac truong hop du dicu ki¢n nang
lvong trudc ky han (d/c Huong KT). Cap nhat PMQL
tai chinh, TS (B/c Huong), PM QL nhan sy PMIS cép
nhat thong tin GV méi (B/c Mai).
5 Thyc hién cong khai theo quy dinh Trong thang | D/c Huong, | B/c Vi, Thoa, | B/c Phuong
Mai BGH theo KH
IX | Cong tiac Poan Dgi:
1 Trién khai cac hoat dong theo ké hoach dam bao thiét | Trongthang | D/c Huynh | P/c Ngin BT b/c Huong
thuc hi€u qua. TPT
X4y dung va trién khai cac hoat dong thi dua ngoai | Tuan 2 thang | D/c Huynh GVCN; b/c b/c Huong
2 | gio 1én 16p. To chirc Pai hoi Chi, Lién doi. T6 chic | 10 TPT Ngan BT
Hoi khoe Phu Dong cap Truong.
T6 chic cham soc cong trinh mang non, v€ sinh Chiéu thu 6 b/c Huynh GVCN, b/c b/c Huong
3 \ 7 \ A \ A A
trurong 16p hang tuan. hang tuan TPT Ngan BT
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N Nguwoi/bo e (1A £ .
A A - Thoi gian A Nguwoi/bf Can by phu | Két qua
Il Noi dung cong vige thuc lglién phi.;ll;ét;ll.l’c phzfmg phdi hop trécf? thue (lllién
VI | Cong téc thong tin bao cao:
1 Nop Ké hoach cong tac thang 10/2023 vé Phong | 06/10/2023 b/c Mai HP D/c Phuong
GD&DT (qua email)
9 Theo ddi cong van di dén dang quy trinh Theo lich cua | B/c Mai, Vi BGH b/c theo mang
UBND VP phan cong NV
3 Hoan thanh cac bao cdo dot xuat theo yéu cau cac cap Theo lich b/c Mai, Vi BGH D/c Phuong
PGD VP
Bao cédo Hoat dong céng lién lac thong tin dién tr Theo lich Cac bo phan | Céac bd phan b/c Huong
4 PGD theo ké theo ké hoach
hoach

Trén day 1a K& hoach cong tac thang 10/2023 ctia nha truong, BGH yéu cau cac bd phan, CBGVNV truong nghiém tic thuce hién.

Noi nhan:

- PGD&DT quan: dé b/c;
-CB, GV, NV: dé t/h;

- Luu: VP.
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