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Kinh gui: D/c Hieu truong cac truang MN, TH, THCS trong Quan.

Thirc hien nhiem vu nam hoc 2023-2024;
Thuc hien Cong van s6 3290/SGDDT-TTr ngay 12/9/2023 cua So Giao 

due va Dao tao Ha Noi ve viec Huong dan thuc hien cong tac kilm tra noi bo 
truong hoc nam hoc 2023-2024.

Phong Giao due va Dao tao quan Long Bien huong dan cac nha trudng 
xay dung ke hoach kiem tra noi bp trudng hoc nam hoc 2023-2024. Yeu cau cac 
trudng thuc hien mot so noi dung sau:

1. Can cir de trien khai thirc hien
- Cong van so 3290/SGDDT-TTr ngay 12/9/2023 cua So Giao due va Dao 

tao ve viec Huong dan thuc hien cong tac kiem tra noi bp trudng hoc nam hoc 
2023-2024 (sau day viet tat la Cong van sd 3290)

- Dua tren tinh hinh thuc te cua don vi.
2. Noi dung kiem tra
Can cu cac noi dung gpi y tai muc II cua Cong van so 3290, Ban kiem tra 

noi bp lira chon nhung npi dung kiem tra cho phu hop vdi thuc te tai don vj ffif PH' 
minh, tap trung kiem tra nhung npi dung tap the (ca nhan) con thidu, con han r G1A° 
che de nang cao chat lupng kiem tra, tranh kiem tra dan trai mang tinh hinh thuc 
va khong dem lai hieu qua cao, cu the:

- Kiem tra viec thuc hien nhiem vu cua giao vien.
- Kiem tra cong tac thuc hien quy che cham soc, nudi dudng (cap mam
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non).
- Kiem tra chuyen de boat dong cua nha trudng
- Kiem tra boat dong cua to, nhom chuyen mon, cac bp phan (thu vien, 

thiet bi, tai chinh, van thu...).
- Cac npi dung khac cua nha trudng (giai quyet khieu nai to cao, qui che 

dan chu, cong khai chat lupng giao due, an toan an ninh trudng hoc).
Luu y: Cac trudng ra soat cac quy trinh npi bp (quy trinh xu ly cong viec 

tai don vi). Bai bo dieu chinh bo sung (neu co) hoan thien trude 6/10/2023. 
Phong GD&DTse gui bieu bao cao thong ke den cac nha trudng ngay 
10/10/2023.

3. Qui trinh thuc hien cong tac kiem tra noi bo
Thuc hien theo huong dan tai muc IV cua Huong dan so 3290, gdm:
a) Thanh lap Ban kiem tra npi bp. Phan cong nhiem vu cu the.
b) Xay dung ke hoach kiem tra npi bp theo nam hoc
c) Qui trinh kiem tra:
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- Budc 1: Chuan bi kiem tra
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- Birac 2: Tien hanh kiem tra
- Birac 3: Ket thuc kiem tra
- Birac 4: Xu li sau kiem tra
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d) Luu tru ho sa kiem tra noi bo
H6 so ki£m tra: Dugc luu tru dam bao dung, du thanh phan h6 so theo 

qui dinh, luu^ y viec sap xep theo tien do thoi gian bao g6m:
- Quyet dinh thanh lap
- Qui che boat dong cua Ban KTNB
- Ke hoach KTNB
- Minh chung cac dot kiem tra
- Bao cao so ket, tong ket cong tac KTNB
4. Hinh thirc kiem tra
- Kiem tra theo ke hoach, kiem tra dinh ki thuong xuyen hoac dpt xuat.
- Kiem tra boat dong thuc te, kiem tra theo ho so cong viec.
5. Che do thong tin, bao cao
- Bao cao dinh ky
+ Cac truong nop ke hoach kiem tra npi bp truong hoc ve phong GDBT 

trudc ngay 28/9/2023.
+ Bao cao so ket cong tac kiem tra npi bo hoc ky I truoc ngay 11/01/2024. 
+ Bao cao tong ket cong tac kiem tra npi bp nam hoc truac ngay

31/5/2024.
- Bao cao dot xuat: Khi dupe yeu cau va khi co vu viec dac biet xay ra (ke 

ca khi da giai quyet).
Tren day la Cong van huong dan xay dung k4 hoach kilm tra npi bp cua 

phong GD&BT quan Long Bien. Be nghi cac nha truong xay dung k4 hoa§h^ 
kiem tra npi bp va trien khai boat dong kiem tra tai dan vi dam bao dung thiicJ/m 
chat, co tinh thuc day va phu hop vai tinh hinh thuc te. Neu co vuang mic trdt% 
qua trinh thuc hien, cac truong bao cao kip thoi ve phong Giao due va BacPt&)VA)* 
(D/c Nguyen Da Giang-chuyen vien phong GD&DT) de phoi hop giai quyeL^y®
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