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S6:i-^/PGD&DT 
V/v huang dan trong tam cong tac 
thang 10 nam 2023 cap Mto non

Long Bien, ngayHf thang 3 ndm 2023

Kinh gui:
- D/c Hieu truong cac truong Mam non cong lap;
- Chu truong, chu nhom tre, lop MG, lop MN doc % tren dia ban Quan.

Thuc bien nhiem vu nam hoc 2023-2024, Phong Giao due va Bao tao 
quan Long Bien huang dan trong tam cong tac thang 10 nam 2023 nhu sau:

I. CONG TAC TUYEN TRUYEN, PHO BIEN GIAO DUC PHAP LUAT
rrn X r r /v a ^- To chuc cac boat dong tuyen truyen phu hop chao mung ky niem 69 

nam ngay giai phong Thu do (10/10/1954-10/10/2022); ky niem ngay Lien hiep 
phu nu Viet Nam ngay 20/10.

- Tuyen truyen toi 100% doi ngu can bo quan ly, giao vien, nhan vien, cha 
me hoc sinh, tre mam non mot so noi dung sau:

+ Dpi ngu can bp quan ly, giao vien, nhan vien cua cac nha truong thi dua 
day tot, hoc tot lap thanh tich chao mung ky niem 20 nam thanh lap quan Long 
Bien (06/11/2003 -06/11/2023)

+ 100% can bp quan ly, giao vien, nhan vien va cha me hoc sinh, tre mam 
non thuc hien tot cac bien phap phong chong dich benh: sot xuat huyet, dau mat 
do, tay chan mieng....

+ Nghi quyet 03/2023/NQ-HBND ngay 04/7/2023 cua Hpi dong nhan dan 
thanh pho Ha Npi ve Quy djnh muc thu hoc phi doi voi cac co so GDMN, 
GDPT cong lap tren dia ban thanh pho Ha Npi nam hoc 2023-2024

+ Thuc hien tot cac bien phap phong chay chua chay, ky nang thoat hiem 
khi xay ra chay.

II. CONG TAC CHUYEN MON
1. Phat trien so Iirong; pho cap GDMN cho tre 5 tuoi.
- Dam bao si so tre/lop theo quy dinh, phan dau dat chi tieu chuyen can 

95% tro len d lua tuoi 5-6 tuoi va 87% tro len d cac dp tuoi khac.
- Cac co so GDMN ra scat ty le tre Nha tre va Mau giao ra lop so voi tre

mam non tren dia ban Phuong de danh gia sir huy dong cua don vi so voi ty le*>
cua Quan de co giai phap kip thoi.

- Phoi hop voi UBND Phuong de ra soat, dieu tra, thong ke so lieu pho 
cap GDMN cho tre em 5 tuoi tren dia ban nam 2023. Huy dong 100% tre 5 tuoi 
ra lop. Hoan thien bao cao pho cap giao due mam non dung dp tuoi: dam bao
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thai gian, so lieu chinh xac, cap nhap phan mem dung tien do va s6 lieu chinh 
xac, chuan bi cac dieu kien don doan kiem tra cong tac Ph6 cap giao due.

2. Cong tac nuoi dtrang - cham soc sire khoe - phong tranh TNTT
- Tiep tuc duy tri thuc hien tot cac bien phap phong chong dich: s6t xuit 

huyet, dau mat do va cac dich benh khac tai ca sd; chuan bi day du cac vat dung, 
nguyen lieu phong dich; phan cong cac bo phan thuc hien nghiem tuc cac quy 
dinh; tang cudng tong ve sinh hang ngay, hang turn theo quy dinh.

- Ra soat bo sung danh muc thuoc toi thieu va cac trang thi6t bi cua phong 
Y te theo quy dinh. Bo sung tranh tuyen truyen ve phong chdng djeh benh, phac 
do so cap cuu, so do phong chong soc phan ve, bang theo doi sue khoe tre... va 

cac dieu kien ve cong tac y te trudng hoc theo quy dinh.
- Tij kiem tra cac ke hoach va trien khai thuc hien cong tac y te hoc 

dudng. To chuc kham sue khoe cho tre (yeu c4u dat ty le 100% tre dugc kham 
sue khoe). Thong bao ket qua kham sue khoe tai 100% phu huynh de co bien 
phap phoi hop kip thdi.

- Tang cudng tu kiem tra cong tac phong chdng dich benh, ve sinh ATTP 
tai cac ca sd. Quy trach nhiem ngudi dung dau cac ca sd GDMN vd cong tac 

phong chdng dich benh, ATTP trong trudng hoc. Thong tin kip thdi ve tinh hinh 
dien bien benh sot xuat huyet, dau mat do, tay-chan-mieng (neu co) vdi Tram Y 
te Phudng va phong GD&BT theo quy dinh.

- Thuc hien ky hop dong thuc pham vdi cac dan vi thuc pham da dugc 
UBND quan phe duyet. Cong khai ban ky cam ket ca sd dam bao ve sinh an 
to an thuc pham va danh muc cac cong ty ky hgp dong thuc pham vdi ca sd 

GDMN theo quy dinh.
9

- Nghiem tuc thuc hien quy trinh giao nhan thuc pham, phan cong can bd 
quan ly true ban tru, kiem soat nhan vien giao nhan thuc pham; kiem soat hda 

dan, giay td kiem dich; kiem tra chat lugng, dinh lugng thuc pham tuai song, 
cap nhat bang cong khai thuc pham tai bep an; giam sat khau che bien; dinh 
lugng chia kMu pMn an cua tre, kiem thuc Ba bude va luu mau thuc an theo 

quy dinh.
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- Tang cudng vai trd giam sat cua Ban dai dien cha me hoc sinh trong 
cong tac an toan thuc phdm, thuc hien cong tac tu kiem tra hang tuan, thang cd 
ghi chep va luu day du bien ban kiem tra.

- Xay dung ke hoach trudng hoc an toan nam hpc 2023-2024; thudng 
xuyen ra soat, kiem tra cac nguy ca gay tai nan thuong tich de thay the, bd sung, 
nh&n dam bao an toan cho tre. Luu y cac vi tri bd tri chau cay, gia dd khdng de 

sat lan can hanh lang, cau thang.
- Kiem tra cac phuang tien va dieu kien PCCC: Cau thang, cac Idi thoat 

hiem, binh cuu hoa, he thong bao chay, ngudn nude, khu vui chai cua tre... To 
chuc tap huan cho 100% can bd quan ly, giao vien, nhan vien va hoc sinh ve 
kidn thuc PCCC, ky nang thoat hiem va xu ly neu cd sir cd ve PCCC. Cap nhat
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va dang tai cong khai so dien thoai bao chay va so dien thoai cua cong an dia 
phirong tai bang tuyen truyen de thong bao kip thdi khi xay ra sir co (neu co).

- Cac trirdng mam non dang trong giai doan tien hanh cai tao sua chua can 
phoi hop vdi chu dau tir va nha than xay dung phuong an, ky cam ket dam bao 
an toan trong qua trinh thi cong; sap xep bo tri phong, nhom dam bao ve sinh va 
an toan cho tre, CBGVNV.

3. Cong tac giao due:
- Tiep tuc xay dung moi trudng giao due lay tre lam trung tarn, khoa hoc, 

bo sung cay xanh trong lop, khu ve sinh...Tao canh quan su pham trong nha 
trudng Sang - Xanh - Sach - Dep, an toan va than thien.

- Tiep tuc duy tri mo hinh trudng hoc dien tu, day manh dieu hanh, quan 
tri nha trudng cua Ban giam hieu tren moi trudng mang. Chi dao giao vien tang 
cudng ung dung CNTT trong dieu hanh va trien khai cac boat dong tai trudng, 
dac biet cac trudng da dat mo hinh trudng hoc dien tu.

+ Trudng MN Nguyet Que trien khai thuc hien mo hinh THBT: Tang 
cudng boi dudng doi ngu, xay dimg ke hoach trien khai, quy trinh, su dung trang 
thiet bi, bang tuong tac thong minh, day manh cho tre Mau giao ung dung cac 
tro choi phat trien tri tue tai cac phan mem... dap ung tieu chi THDT.

- Cac ca sd gaio due mam non xay dung va trien khai boi dudng chuyen 
mon nghiep vu, chuyen de, ky nang su pham, ky nang ung dung CNTT... phu 
hop vdi dac thu cua trudng. Phat huy vai tro cua to trudng chuyen mon, to
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trudng van phdng va cac khoi trudng trong nang cao chat luong sinh boat to, 
nhom chuyen mon nham thuc hien tot nhiem vu trong tarn cua nam hoc...Ra soat 
cac chi tieu phan dau hoan thanh theo Ke haochj phat trien giao due ammf non 
giai doan 2021-2025

- Tiep tuc xay dung Ke hoach giao due nep song thanh lich, van minh cho 
tre mam non tai don vi dam bao ro 16 trinh thuc hien, phan cong nhiem vu, noi 
dung, hinh thuc giao due cho phu hop, tang cudng bo sung ky nang tu bao ve va 
cham soc ban than cho tre.
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9 • • •- Tang cudng to chuc cac boat dong trai nghiem vdi thien nhien; boat 
dong tai cac phdng chuc nang; ung dung phuong phap giao due tien tien (Steam, 
Montesori) phu hop tung dp tuoi va dieu kien cua don vi. Xay dung va to chuc 
cac boat dong tich hop, linh boat giao due “Van hoa chao hoi” cho tre.

- Cu can bo quan ly, giao vien, nhan vien tham gia day du cac buoi kien 
tap, tap huan chuyen mon, chuyen de do Sd, Phdng to chuc (Theo lich thong bao 
rieng).

9 9 b ^ r

- Cac co sd GDMN phat dong va trien khai to chuc Hoi thi quy che va 
giao vien day gidi, nhan vien nuoi dudng gidi cap Trudng dung quy trinh, dan 
chu, cong khai, minh bach.
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- Tham gia day du cac buoi tap huan, boi duang do Sd va Phong GD t6 
chuc (theo ke hoach rieng).

- Truong mam non Hoa Anh Bao chu dong phoi hop voi phong GD&BT, 
Sd GDBT Ha Noi chuan bi cac boat dong kien stap chuyen d§ “Phong tranh tai 
nan thuong tich” cap Thanh phd.

III. Cong tac quan ly:
1. Cong tac thu, chi:
- Cac trudng xay dung ke hoach thu chi theo hudng din cua UBND quan 

ve Hudng dan xay dung ke hoach thu chi nam hoc 2023-2024.
- Ke hoach thu chi tai don vi phai dam bao dung nguyen tac, noi dung, ddi 

tuong va muc thu da duoc cac cap lanh dao phe duyet; Bam bao cdng khai, 
minh bach, hieu qua va tiet kiem trong viec su dung nguon thu. Thong bao cdng 
khai ke hoach thu, chi tren cdng thong tin dien tu cua trudng, bang tin cua lap, 
cua trudng... theo dung quy dinh.

- Cdng tac tai tro thuc hien dung theo cac quy dinh tai Thong tu 
16/2018/TT-BGD&BT ngay 03/8/2018 quy dinh ve tai tro cho cac co sd giao 
due thude he thong giao due qude dan.

- Quan triet 100% CBGVNV va phu huynh trong trudng thuc hien 
nghiem tuc Thong tu 55/201 l/TT-BGB&BT, trong do dac biet luu y ve kinh phi 
boat dong cua Ban dai dien cha me hoc sinh, tuyet ddi khdng loi dung danh 
nghla Ban dai dien cha me hoc sinh de thu cac khoan thu ngoai quy dinh.

- B/c Hieu trudng cac trudng tu giam sat, kiem tra cdng tac thu dau nam 
cua nha trudng va viec trien khai cdng tac thu cua giao vien phu trach cac lap tdi 
cha me hoc sinh (giao vien chu nhiem cac lap ky cam ket vdi Hieu trudng, 
nghiem tuc thuc hien cdng tac thu, khdng thu cac khoan ngoai van ban quy 
dinh).

c'
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- Luu tru va sap xep hd so day du, khoa hoc chuan bi don Boan kiem tra
X *> B \ " *

ve cdng tac tuyen sinh, thu - chi dau nam, thuc hien nhiem vu nam hoc cua 
Phong, Sd GB&BT.

2. To chirc Hoi nghi Can bo vien chirc
- BGH cac trudng phdi hop vdi Cdng doan nha trudng to chuc Hoi nghi 

CBVC nam hoc 2023 - 2024 (ddi vdi cac trudng cdng lap); Hoi nghi ngudi lao 
dong, xay dung ban thda ude ngudi lao dong (ddi vdi cac trudng, lop MN ngoai 
cdng lap) theo hudng dan cua Lien doan lao dong quan; Thong qua du thao Quy 
che dan chu; quy che thi dua khen thudng; bd sung quy che chi tieu noi bd (neu 
cd), quy che phdi hap... theo hudng dan.

3. Cdng tac kiem tra
- Cac co sd GBMN xay dung ke hoach kiem tra noi bd phai phu hop tinh 

hinh thuc te tai dan vi, theo dung hudng dan cua Sd, phong GB&BT ve hudng
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dan cong tac kiem tra noi bo trirong hoc nam hoc 2023 - 2024. Ke hoach phai ro 
noi dung kiem tra, thdi gian, doi tuong, xay dung bi§u tiln do cu thl.

- Thong bao cong khai toi 100% CBGVNV ke hoach kiem tra noi bo; ket 
qua kiem tra. Ket qua kiem tra phai chi ro mi diem, ton tai va kien nghi. Bao cao 

ket qua cu the ve cong tac kiem tra noi bo trong bao cao hang thang v£ phong 
GD&DT (co minh chung).

- Nghiem tuc trien khai hieu qua Quy che dan chu trong trudng hoc theo 
quy dinh, cong khai moi boat dong cua nha trudng, dac biet cac ket qua binh xet 
thi dua, che dp chinh sach cua CBGVNV hang thang, tranh don thu vupt cap.

4. Cong tac boi diro’ng doi ngu
- To churc kham sue khoe cho 100% CBGVNV co day du cac chuyen 

khoa theo dung hudng dan cua co quan Y te.
- Cac co so GDMN tiep tuc ra soat trinh dp dao tao cua dpi ngu giao vien, 

xay dung 16 trinh nang ty le GVMN dat chuan trinh dp dao tao Cao ding SPMN; 
tuyen truyen, van dong giao vien tu xac dinh va xay dung giai phap hoc tap, boi 
duong nang cao trinh dp chuyen mon dap ung Luat giao due 2019.

- Ra soat giao vien chua co chung chi tin hoc co ban, van dong tiep tuc 
boi duong de dat ty le 100% nham dap ung khung nang luc vi tri viec lam.

X
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- Duy tri danh gia Hieu truong; Pho hieu trudng; giao vien, nhan vien 
hang thang theo dung quy dinh.

- Cac nha trudng tiep tuc thuc hien tot Ke hoach 08/KH-PGD&DT ngay 
06/3/2023 cua phong GD&BT: "Nha trudng cung chung tay phat trien - Thay co 
cung se chia trach nhiem" giai doan 2022-2025, nhan rpng them 5 cap trudng, 
trong do dan xen giua loai hinh cong lap va ngoai cong lap (MN Nguyet Que - 
Amon; MN The He Vang - Hoa Anh Bao; MN Bo thi Sai Bong - Bac Bien; 
MN Hoa Hudng Buong - Son Ca; MN Hat Be Cudi - Hoa Sen)

5. Cong tac thi dua:
- Cac trudng can cu vao ket qua thuc hien nhiem vu nam hoc 2022-2023 

va dieu kien thuc te dang ky danh hieu thi dua cua tap the, ca nhan theo hudng 
dan cua Hpi dong thi dua khen thudng quan Long Bien nam hoc 2023-2024.

- Cac trudng mhm non Hoa Sua, Hoa Sen, Chim En, Thupng Thanh, Anh 
Sao chu dong hoan thien bao cao tu danh gia, ho so minh chung chuan bi don 
doan danh gia ngoai kiem dinh chat lupng giao due va cong nhan lai chuan qude

£

gia.

6. Cong tac quan ly cac co* sd GDMN ngoai cong lap
- Cac trudng Mam non cong lap chu dong phoi hop vdi UBNB cac 

phudng tang cudng cong tac quan ly cac co so GBMN ngoai cong lap tren dia 
ban; kiem tra, tu van, hudng dan cac co sd GBMN tren dia ban nghiem tuc trien
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khai thirc hien nhiem vu nam hoc 2023-2024 va cac hoat dong nuoi duong, 
cham soc, giao due tre dung quy dinh.

- Cac co so giao due mam non ngoai cong lap c§n chu dong ra soat cac 
dieu kien ve dpi ngu, co so vat chat, dac biet la cong tac phong chay chua chay; 
phoi hop voi Cong an PCCC de xay dimg phuong an khic phuc nhkm dam bao 
an toan tuyet doi cho tre va CBGVNV.

IV. Cong tac cua phong Giao due:
1. Kiem tra viec thirc hien ne nep quy che chuyen mon, quy che cham soc 

nuoi duong va cong tac kiem tra noi bo.
2. Kiem tra cong tac thu chi cua cac nha truong.
3. Kiem tra cac dieu kien cong nhan lai truong MN dat chuin quoc gia tai 

MN Hoa Sua, Hoa Sen, Chim En, Thupng Thanh, Anh Sao.
4. Tham quan, kien tap quan ly nuoi duong - VSAXTP cdp Thanh ph6 

(Theo lich cua so GDDT)
5. Tap huan cong tac giao due hoa nhap tre khuyet tat trong cac co so

GDMN (Theo lich cua so GDDT)
0 \

6. To chuc boi duong chuyen mon cho cac co so GDMN.
7. To chuc tap huan su dung phan mem co so du lieu
8. To chuc kien tap chuyen de cap Quan “Quan ly cham soc nuoi duong - ^ 

ve sinh ATTP” tai truong MN Hoa Huong Duong, Hoa Mpc Lan - Du kien tuan 
4/thang 10 o:.

9. Phoi hop voi phong Y te kiem tra cong tac y te hoc duong, ve sinh 

ATTP va phong chong dich sot xuat huyet, dau mat do va cac dich benh khac.
r •> 9 * ^

10. Phoi hop voi UBND cac phuong kiem tra tham djnh cap phep cac co 
so GDMN ngoai cong lap (theo de nghi cua cac don vi)

11. Ban hanh van ban huong dan cac co so GDMN tong hop so lupng de 

nghi ho trp cho tre em la con cong nhan lam viec trong khu cong nghiep, khu 
che xuat theo Nghi dinh 105/ND-CP cua Chinh phu.

Yeu cau cac d/c Hieu truong truong MN, chu nhom tre, lop Mau giao doc 

lap tu thuc xay dung ke hoach trien khai thuc hien hieu qua; lira chon cac bien 
phap phu hop; phan cong nhiem vu ro rang, ro thbi gian; dung voi bieu tien dp 
cua ke hoach thuc hien nhiem vu nam hoc tai don vi./.

KT. TRlTdNG PHONG 
SSS^RlTdNG PHONG

N(/i nhan:
- D/c Tnrcrng phong- de bao cao;
- Cac tnrong, lop MN- d6 thirc hien
- Liru to MN,

wSrr
Thi Hong Van


