
UBND QUAN LONG BIEN
PHONG GIAO DUG VA DAO TAO

CONG HOA XA HOI CHU NGHIA VIET NAM 
D9C lap - Tu* do - Hanh phuc

Soj^ffi/PGD&DT 
V/v HD trong tam cong tac 

thang 11/2023 cap Mam non

Long Bien, ngayJ-fthdnglQndm 2023

Kinh gui:
- Hieu truang cac truong Mam non cong lap thuoc Quan;
- Chu truang, chu ca sa giao due mam non doc lap thuoc Quan.

Thuc hien nhiem vu nam hoc 2023-2024, phong GD&DT quan Long Bien 

hudng dan trong tam cong tac thang 11 nam 2023 cap hoc Mam non nhu sau:
I. CONG TAC TUYEN TRUYEN, PHO BIEN GIAO DUG PHAP LUAT
- To chuc mot so boat dong thiet thuc nham tuyen truyen ve ky niem 20 

nam ngay thanh lap quan Long Bien (06/11/2003-06/11/2023), 69 nam ngay 

Thanh lap nganh Giao due va Bao tao Thu do (10/1954-10/2023) va ky niem 41 

nam ngay Nha giao Viet Nam 20/11 (20/11/1982-20/11/2023).
- To chuc tuyen truyen tai doi ngu can bo quan ly, giao vien, nhan vien va 

cha me hoc sinh nhimg npi dung sau:
+ Ke hoach so 19/KH-PGDDT ngay 09/10/2023 cua Phong Giao due va 

Bao tao quan Long Bien ve viec to chuc “Tro chai dan gian” trong cac ca sa 

giao due tren dia ban quan Long Bien den nam 2025;
+ Ke hoach so 394/KH-UBNB ngay 11/10/2023 cua Uy ban nhan dan 

quan Long Bien ve viec thuc hien Chi thi so 24-CT/TU cua Ban Thubng vu 

Thanh uy ve tang cudng ky cuong, ky luat va trach nhiem giai quyet cong viec 

tren dia ban quan Long Bien.
+ Cong van sd 3826/SGBBT-CTTT-KHCN ngay 13/10/2023 cua Sa 

GB&BT Ha Noi \h viec hudng ung cuoc thi viet “Nhung ky niem sau sac ve 

thay co va mai truang” nam 2023.
+ KS hoach s6 65/KH-MTTQ-BTT ngay 16/10/2023 cua Uy ban Mat Iran 

to quoc Viet Nam quan Long Bien ve viec lay y danh gia su hai long cua to 

chuc, ca nhan doi vdi su phuc vu cua cac truang cong lap true thuoc UBNB 

quan Long Bien nam 2023.
+ K6 hoach s6 384/KH-UBND ngay 04/10/2023 ciia Uy ban nhan dan

\ n r

quan Long Bien ve trien khai cong tac y te truang hoc nam hoc 2023-2024 tren 

dia ban quan Long Bien;
+ Ke hoach sd 410/KH-UBNB ngay 17/10/2023 cua Uy ban nhan dan 

quan Long Bien ve viec kiem scat an toan thuc pham tai bep an tap the, cang tin 

an udng truang hoc tren dia ban quan Long Bien nam hoc 2023-2024;
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II. CONG TAC CHUYEN MON
1. Phat trien so lirang; pho cap GDMN cho tre 5 tuoi.
- Cac ca sa GDMN Cong lap phoi hop cac Phuong ra soat dieu tra pho

•t r \ •>

cap GDMN cho tre em 5 tuoi, hoan tat ho so bao cao cong tac pho cap nam 

2022. Hoan thien bao cao PCGDMN dung do tuoi: dam bao thoi gian, so lieu 

chinh xac, cap nhap phan mem dung tien do va so lieu chinh xac.
^ 9 f

- Duy tri chi tieu chuyen can cua tre cac do tuoi dat tir 85% trd len, phan 

dau tre 5 tuoi dat ty le tir 95% tra len.
2. Cong tac nuoi dtrang - cham soc sire khoe - phong tranh TNTT
- Kien toan va tang cuang boat dong cua Ban cham soc sue khoe hoc sinh. 

Trien khai cac boat dong quan ly, bao ve va cham soc sue khoe hoc sinh theo 

quy dinh tai Dieu 9, Thong tu lien tich so 13.
- Duy tri thuc hien nghiem tuc cong tac phong chong dich, ve sinh an toan 

thuc pham tai cac ca sa GDMN. Thong tin kip thai ve tinh hinh dien bien benh 

sot xuat huyet, dau mat do, tay chan mieng (neu co) vai Tram Y te Phuong va 

phong GD&DT theo quy dinh.
- Tang cuang cong tac ve sinh moi truang trong truang hoc. Duy tri ve 

sinh lop hoc, d6 dung do chai hang ngay, tong ve sinh hang tuan.
- T6 chuc kham sue khoe \hn 1 (yeu cau dat ty le 100% tre dugc kham sue 

khoe). Thong bao ket qua kham sue khoe tai 100% phu huynh de co bien phap 

phoi hop kip thai; cap nhat ket qua kham sue khoe cua tre tren phan mem ca sa 

du lieu cua nganh GD&DT.
- Xay dung thuc don miia dong, cho tre an cac loai thuc pham phii hop, 

dung mua (Khong cho tre an rau trai mua, han che thuc pham che bien san, 
khong cho tre an noi tang dong vat va my tom).

- Ra soat, kiem tra chat luong cac loai thuc pham cua tre truac khi nhap 

nham dam bao ro nguon goc, du tu each phap nhan, chung tir hop le, dam bao ve 

sinh an toan thuc pham, dung thai han vai cac nha cung ung thuc pham. Kiem 

soat chat che quy trinh giao nhan thuc pham, che bien thuc pham va chia an dam 

bao ve sinh ATTP, nghiem cam xam pham tien an cua tre duai moi hinh thuc.
- Truang mam non Hoa Huang Duong chuan bi day du cac dieu kien ve 

ca sa vat chat, hoc sinh, giao vien, trang thiet bi....de ket hop vai phong 

GD&DT to chuc kiin tap chuyen de quan ly cham soc nuoi duang (Du kien tuan

,\k

1 thang 11)
- Xay dung ke hoach “Truang hoc an toan va phong chong tai nan thuang 

tich” nam hoc 2023-2024; ra soat cac phuong tien va dieu kien PCCC, cay xanh,
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lan can, can thang, duong dien....;bo sung, thay the kip thbi nhung hang muc 

hong nham dam bao an toan cho tre. To chuc tap huan ve kien thuc ve sinh an 

toan thuc pham, ky nang phong chay chua chay, ky nang thoat nan phu hop cho 

can bo quan ly, giao vien, nhan vien va hoc sinh tai trirong.
- Cac co so GDMN ngoai cong lap can chu dong ra soat thay the, bo sung 

cac thiet bi, phuang an dam bao ve cong tac phong chay chua chay, bo sung loi 
thoat hiem theo quy dinh, nghiem tuc khac phuc toan bp ton tai doan kiem tra 

lien nganh da danh gia.
- BGH cac truong tiep tuc tang cuong kiem tra giao vien ve thuc hien quy 

che chuyen mon, che dp sinh boat cac dp tuoi cua tre trong mot ngay, quy trinh 

to chuc gid an, ngu cua tre 100% cac nhom lop tai nha truong.
3. Cong tac giao due:
- Xay dung moi truong lop hoc phu hop dp tuoi, tao canh quan su pham 

trong nha truong Sang - Xanh - Sach - Dep - An toan - Hanh phuc, dap ung cac 

tieu chi “truong, lop mhm non hanh phuc”. Duy tri cap nhat thubng xuyen 

chuyen muc “Album hinh anh dep” tai trang thong tin dien tu cua truong dang 

tai cac hinh anh dep cua nha truong, giao vien, hoc sinh...
- Tang cuong cac boat dong trai nghiem, giao luu tap the cho tre; tao dieu 

kien cho giao vien linh boat ung dung phuong phap tien tien trong cac boat dong 

cham soc giao due tre.
- Boi moi cac hinh thuc sinh boat chuyen mon, tang cuong cac boat dong 

kien tap, tham quan, hpi thao nham chia se kinh nghiem, phuong phap giao due 

trong dpi ngu giao vien, nhan vien.
- Cac co so giao due mam non to chuc Hpi thi giao vien day gioi cap 

Truong nam hoc 2023-2024 dung theo huong dan Thong tu 22/2019/TT- 

BGDBT ngay 20/12/2019 cua Bp GD&BT; thi nhan vien nuoi duong gioi dam 

bao cong khai, minh bach.
- Cac co so giao due mkm non chu dong xay dung va trien khai mot 

chuyen de d6i moi theo dac thu cua don vi nMm nang cao chat lupng nuoi 
duong, cham soc giao due tre.

- Ti6p tuc thuc hien “Van hoa chao” trong nha truong, giao due n§p s6ng 

thanh lich van minh cho tre mkm non phu hop theo tung dp tuoi.
- Truong m4m non Do Thj Viet Hung, Hat De Cubi chu dong cac dieu 

kien vh dpi ngu, co so vat chat phoi hop voi Phong GD&DT chuan bi cac boat 
dong kien tap chuyen de cap Quan.
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- Cu can bo quan ly, giao vien, nhan vien tham gia day du cac buoi kien
r \ t

tap, tap huan chuyen mon, chuyen de do So va Phong to chuc (Theo lich thong
bdo rieng).

\ r r

- Cac truong mam non Hoa Sua, Hoa Sen, Chim En, Thirong Thanh, Anh 

Sao chuan bi cac dieu kien don doan danh gia ngoai va -cong nhan lai trudng 

chuan Quoc gia.
III. Cong tac quan ly:
1. Cong tac irng dung CNTT:
- Xay dung ke hoach, phan cong thuc hien cac nhiem vu cong nghe thong 

tin tren co so Ke hoach so 20/KH-PGD&BT ngay 11/10/2023 cua phong Giao 

due va dao tao ve thuc hien nhiem vu cong nghe thong tin nam hoc 2023-2024 

nham huong toi chuyen doi so trong doi moi phuong thuc quan tri tai co so.
- Thuc hien Kl hoach s6 21/KH-PGD&BT ngay 11/10/2023 cua phong 

Giao due va dao tao ve viec to chuc Ngay hoi Cong nghe thong tin va STEM 

nganh GB&BT quan Long Bien nam 2024, phat dong toi doi ngu CBGVNV 

tham gia cac boat dong cua Ngay hoi, du thi ky nang thiet ke bai giang dien tu, 
bai giang E-leaming...

- Thuc hien nghiem tuc cap nhat thong tin tren cong thong tin dien tu theo 

dung chi dao cua UBNB Quan, cap nhat day du moi dung, cac van ban chi dao 

hien hanh cua cac cap, de tuyen truyen sau rong den can bo quan ly, giao vien, 
nhan vien, cha me hoc sinh va cong dong dan cu.

- Tang cudng boi duong ky nang ung dung CNTT cho doi ngu can bo
quan ly, giao vien, nhan vien, duy tri viec cap nhat cac bai giang dien tu tren 

email dung chung cua cac cum thi dua, cong thong tin dien tu cua cac nha 

trudng. )N
)U

- Cac trudng thuc hien mo hinh trudng hoc dien tu tiep tuc trien khai cong 

tac tu boi dudng cho can bo quan ly, giao vien, nhan vien cac ky nang su dung 

thiet bi CNTT, khai thac cac ung dung, cong nghe trong quan ly, dieu hanh

jt

cham soc, giao due tre.
2. Cong tac kiem tra:
- Cac co sd giao due mam non nghiem tuc trien khai thuc hien cong tac tu 

kiem tra theo ke hoach kiem tra npi bo cua nha trudng; lira chon nhung noi dung 

kiem tra phu hop, thuc chat nham dam bao chat luong kiem tra tai don vi (Bien
X 9 9 > F > >

ban can cu the danh gia uu diem, ton tai, giai phap khac phuc, luu ho so day du) 

va nghiem tuc bao cao hang thang (ket hop trong bao cao cuoi thang cua nha 

trudng); thuc hien quy trinh kiim tra theo dung hudng dan tai Quyet dinh 

1771/QB-SGBBT ngay 16/9/2020 cua Sd Giao due va Bao tao Ha Noi ban hanh
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quy dinh ve cong tac kiem tra cua Sa GD&DT Ha Noi, yeu cau co minh chung
9 > 9

cu the ve cong tac kiem tra.
- Tang cuang kiem tra viec thuc hien bo quy tac ung xu trong co so giao 

due mam non. Quan tarn den van hoa giao tiep, ung xu, dao due nha giao, van 

hoa chao, chu trong tac phong, hinh anh cua nguoi lanh dao dung dau nha
X

trudng, dac biet giao vien mam non.
•^1*A 9 X 9 • r A Aa'- Ban giam hieu, chu truong, chu co so giao due mam non doc lap can
9 9 /

tang cuang kiem tra cong tac an ninh, an toan trudng hoc; bo sung cac he thong
A A •A A A«A m A 9A9a' 9 9chong trom, kiem tra dot xuat viec thuc hien true cua to bao ve nham dam bao 

an ninh trudng hoc.
- Nghiem tuc trien khai hieu qua Quy che dan chu trong trudng hoc theo 

quy dinh, cong khai moi boat dong cua nha trudng, dac biet cac ket qua binh xet 
thi dua, che do chinh sach cua can bo quan ly, giao vien, nhan vien hang thang,

r

tranh dan thu vuat cap.
- Cap nhat day du cac noi dung cong khai theo quy dinh tren cong thong 

tin dien tu cua cac nha trudng.
3. Cac hoat dong ngoai khoa:
- To chuc cac hoat dong ngoai khoa thuc hien dung quy trinh, can co su

r r x x

thong nhat cua cha me hoc sinh; yeu cau cac ca sd giao due mam non lira chon 

cac don vi lien ket da duac Sd GD&DT cdp phep va phe duyet chuang trinh. 
Kiem soat nhan su to chuc cac hoat dong lien ket theo dung quy dinh.

- Cac hoat dong ngoai khoa tai cac lap nang khieu can co su phoi hop 

quan ly cua giao vien mam non va giao vien cua cong ty lien ket. Yeu cau kiem 

soat so luong, thdi gian to chuc theo dung quy dinh; tang cudng kiem tra, danh 

gia chat luong cac hoat dong ngoai khoa.
4. Cong tac boi diro’ng doi ngu
- Tap trung boi dudng cho doi ngu can bo quan ly, giao vien, nhan vien 

nhung noi dung chua dat theo bo tieu chi danh gia su chuyen nghiep cua can bo, 
cong chuc, vien chuc, ngudi lao dong quan Long Bien.

- Trien khai cong van so 65/HDTDKT ngay 10/10/2023 cua Hoi dong thi 
dua khen thudng quan Long Bien ve viec dang ky danh hieu thi dua, hinh thuc 

khen thudng nam hoc 2023-2024 tdi 100% CBGVNV.
- Cac ca sd giao due mam non ra soat phan cong nhiem vu giao vien, 

nhan vien theo quyet dinh bo nhiem vi tri viec lam va theo Thong tu 

48/2011/TT-BGDDT ngay 25/10/2011 ban hanh quy dinh che do lam viec doi 
vdi giao vien mam non; khong de xay ra viec phan cong khong dung vdi vi tri 
tuyen dung.

\c
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- Tang cuang dir gid danh gia chat luong cham soc nuoi duang giao due 

cua giao vien, nhan vien; Tap trung tir van, boi duang sau kiem tra danh gia, day 

manh hieu qua sinh boat chuyen mon, chia se kinh nghiem va ho tro cung nhau 

phat trien.
- Trien khai nghiem tuc Ke hoach so 394/KH-UBND ngay 11/10/2023 

cua Uy ban nhan dan quan Long Bien ve viec thuc hien Chi thi so 24-CT/TU 

cua Ban Thudng vu Thanh uy ve tang cudng ky cuang, ky luat va trach nhiem 

giai quyet cong viec tren dia ban quan Long Bien; quan triet 100% doi ngu
r

CBGVNV thuc hien nghiem tuc noi quy, quy che lam viec theo quy dinh.
- To chuc Le ky niem ngay Nha giao Viet Nam 20/11 vai cac boat dong 

thiet thuc, quan tarn chuc mung, dong vien doi ngu can bo quan ly, giao vien,
nhan vien trong trudng, lop.

5. Cong tac quan ly cac co* so* GDMN ngoai cong lap
/ O r r»

- Phoi hop vai UBND cac Phudng kiem tra, tu van, hudng dan cac ca sa 

GDMN doc lap tren dia ban nghiem tuc trien khai thuc hien nhiem vu nam hoc 

2023-2024 va cac boat dong nuoi duang, cham soc, giao due tre, phong tranh tai 
nan thuang tich, phong chay chua chay dung quy dinh.

- Tilp tuc tuyen truy§n tai cha me hoc sinh cac che do chinh sach nham 

giai quyet, ho tra kip thdi, dung quy dinh.
IV. Cong tac cua phong Giao due:
1. Kiim tra viec thuc hien nh n4p quy che chuyen mon, nhiem vu nam 

hoc, cong tac kiem tra noi bo, cong khai trong cac ca sd.
2. Phoi hop phan cong can bo, giao vien tham gia Le ky niem 20 nam 

ngay thanh lap Quan Long Bien (06/11/2003-06/11/2023)
3. Tham du kien tap chuyen de cap Thanh pho
4. Phoi hop vdi trudng mam non Hoa Anh Bao to chuc kien tap chuyen

^ \ r r

de “Phong tranh tai nan thuang tich cho tre mam non” cap Thanh pho.
5. To chuc kien tap chuyen de cap Quan.
6. To chuc khai mac Hoi thi Giao vien day gidi cap Quan nam hoc 2023- 

2024 (Co hudng dan rieng)
7. Phoi hop vdi phong Y td kidm tra cong tac y td hoc dudng, ve sinh 

ATTP va phong chong benh.
8. Phoi hop vdi UBND cac phudng kiem tra tham dinh cap phep cac ca sd 

GDMN ngoai cong lap (theo de nghi cua cac dan vi)
9. T6ng hop so luang, hudng dan cac ca sd giao due mam non ngoai cong 

lap dh nghi ho tra cho tre em la con cong nhan lam viec trong khu cong nghiep, 
khu che xuat theo Nghi dinh 105/NB-CP cua Chinh phu.

\T
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10. Kiem tra cong tac pho cap GDMN nam tu6i.
11. To chuc Hoi nghi chao mimg ngay Nha giao Viet Nam 20/11
12. Don doan danh gia ngoai theo cac quyet dinh cua Sa GD&DT Ha Noi. 
Yeu cau cac d/c Hieu truong trudng mkm non, chu Lop mam non doc lap

tir thuc xay dung ke hoach trien khai thuc hien hieu qua; lira chon cac bien phap 

phu hop; phan cong nhiem vu ro rang, ro thdi gian; dung voi bi§u ti4n do cua ke 

hoach thuc hien nhiem vu nam hoc tai don vi./.

N&i nhan:
- D/c Trudng phong; de b/c
- Nhu tren;
- Luu to MN, VP ( )
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